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OO0 yTBep:KIeHUH AJIMUHUCTPATUBHOIO PerjiaMeHTa MpeioCcTaBJIeHNsI MyHUITUTIATbHOM
yeayru «Ilepegaya skuJibIX noMeleHuil, HAXOAAIMXCHA B MyHMIMIIAJbHOI COOCTBEHHOCTH,
B COOCTBEHHOCTH TPaKIaH

PykoBoacTBysice cratbeid 8 VYcraBa MYyHUUMIAIBHOTO 00pa30BaHUs
MYHULIMIIAIBHOTO palioHa «Y TOPCKUIN»,

IHOCTAHOBJIAIO:

1.  VYTBepaurb  aIMUHUCTPATUBHBIA  pEIVIAMEHT  MPEJOCTABIICHUS
MyHULMNAIBHOU ycayrn «llepemaya >KWIbIX TIIOMEIIEHWHM, HAXOISAIIUXCS B
MYHULIMIIATBHOM  COOCTBEHHOCTH, B COOCTBEHHOCTb TpaKJaH» COIJIACHO
MIPUIIOKEHUIO K HACTOSIIEMY ITOCTAHOBJICHUIO.

2.  CuuraTh yTPaTUBIIMM CHJIy I[IOCTAaHOBJEHHME  aJMHUHUCTpAIMU

MYHULANIAIBHOTO palioHa «YAOPCKUI» OT r. Ne «O06
YTBEP)KAECHUN aIMUHACTPATUBHOIO PETJIAMEHTA MPEAOCTABICHU MYHULIMITAIbHON
YCIYTH « »

3. Hacrosimee moctaHoBiIeHUE BCTYHAET B CHUIY C MOMEHTA OOHApOOBaHUSI.

4. KoHTpomnb 32 HACTOAIIUM MOCTAHOBIICHHEM BO3JIOKUTh HA 3aMECTHUTENs
PYKOBOAMTENSL AIMUHUCTPALMA MYHHUUIIAIBHOTO paloHa «YIOPCKUW» IO
skoHOMUKE Bencko H.H.

PykoBoauTe b aIMUHUCTPALUYT
MYHHUIIMIAJBLHOI0 paiioHa «YA0PCKUi» H.J. Knaun

Tpodumosa Ceetitana OayapaoBHa
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MYHULIANIAJIbHBIM UMYILECTBOM
agmuHuctpauuu MP «VY nopckuiin»

H.U. Bencko

JL.U. /IlemueHkoBa
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AI[MI/IHI/ICTPATI/IBHLIﬁ PETJIAMEHT
NpeaoCcTaBJIeHUs] MyHUIIUNATbHOU yeiayru «Ilepegaya KuJibiX noMeeHuii,
HAXOAAMXCS B MYHUIMIIAJIbHOH COOCTBEHHOCTH, B COOCTBEHHOCTDH IPaKIaH»

|. OOiue moI0KEHUSA
IIpeameT peryTMpoBaHUs AIMHHUCTPATHBHOIO PerjiaMeHTa

1.1. AQMUHUCTPAaTUBHBIM pErJaMEHT MPENOCTaBICHUs MYHHULHUIAIBHOW yCIyru
«[lepemaua >KWIBIX TIOMELIEHUH, HAXOASIIMXCS B MYHUUUNAIBHOM COOCTBEHHOCTH, B
COOCTBEHHOCTb TpaXKAaH» (Jlajee - aJIMUHHMCTPATUBHBIA PErjaMeHT), OINpeleNseT IMOPSAIOK,
CPOKM U TIOCJIEJ0BAaTEIbHOCTh JEUCTBUN (aJIMUHUCTPATUBHBIX HpPOLEAYp) OTAeNda IO
YIPaBICHUI0 MYHHMLIMIAIBHBIM HMMYLIECTBOM aJMHMHUCTPALMA MYHULUIAIBHOIO pailloHa
«Y nopckuii» (manee — Oprad), MHOrO(QYHKUHMOHAJIBHBIX LIEHTPOB IPEJAOCTABICHMUS
TOCYJapCTBEHHbIX M MYHHUIUNAIBHBIX yciuyr (mamee — MOLI), d¢opmbl KoHTposs 3a
WCIIOJTHEHUEM aIMUHUCTPATUBHOTO PErVIAMEHTA, OTBETCTBEHHOCTD JIOJKHOCTHBIX JIMI] OPTaHOB,
NPEJOCTABISIIOIUX MYHHUIIMIIATIbHBIE YCIYTH, 32 HECOOII0IeHUE UMU TPeOOBaHUN PErJIaMEHTOB
IIPY BBINOJIHEHUN aJIMMHUCTPATUBHBIX Npoueayp (IelcTBuil), HOpsAaoK 00KanoBaHus 1eUCTBUN
(Oe3neiicTBUS) TOMKHOCTHOTO JIUIIA, @ TAKXKE IPUHUMAEMOI0 UM PELEHHs ITPH Nepeaaye KUIbIX
MOMEILEHUH, HaXOJAIUXCSd B MYHULUIAJIbHOW COOCTBEHHOCTH, B COOCTBEHHOCTh TI'paklaH
(anee — MyHUIIMIIATIbHAS YCIYTa).

Hactosmmii agMUHHCTpaTUBHBIA perjlaMeHT pa3paboTaH B LEIAX YIOPSAIO0YEHHUS
aIMMHHMCTPATUBHBIX MpPOLEAYp M AaJMMHHUCTPATUBHBIX JEHCTBUM, IIOBBIIIEHUS KauecTBa
MIPEIOCTABICHUS U JIOCTYITHOCTH MYHHUIMIAIBHON YCIIyTH, yCTpaHEHHsI U30BITOYHBIX J€HCTBUN
U U30BITOYHBIX AJMUHHMCTPATUBHBIX HPOLEAYP, COKPALICHUS KOJMYECTBA JIOKYMEHTOB,
MIPEACTABISAEMBIX 3asBUTEISIMU ISl TOJYYEHUS MYHULUIAIBHOM YCIYTM, IPUMEHEHUS HOBBIX
ONTUMM3UPOBAHHBIX (DOPM TOKYMEHTOB, CHHXKEHHS KOJIMYECTBA B3aMMOACHUCTBHI 3asBUTEINIEH C
JOJDKHOCTHBIMM JIMIIAMH, COKpAILEHHWs CpPOKa IPENOCTABICHHUS MYHHMIIMNAIBHOM YCIYTH, a
TaK)X€ CPOKOB HCIIOJIHEHUS OTIEIbHBIX aJIMUHUCTPATUBHBIX HMPOLEAYP M aJIMHUHUCTPATHBHBIX
JNEUCTBUM B PAMKax IPEIOCTaBICHUS MYHULUIIAJBHOM YCIYTH, €CIM 3TO HE MHPOTUBOPEUYUT
3akoHojaTenscTBY  Poccuiickoit  ®epepanuu, PecnyOnuku  Komu, MyHMIMDAIbHOTO
oOpa3oBaHusl.

Kpyr 3asBurenei

1.2. 3asBuTensmu sBIsAOTCA (u3Myueckue nuua — rpaxaane Poccuiickoin denepauuu,
3aHUMAIOIIME KUJIble MOMEUICHUS MYHUIMNAIBHOIO JKUIMIIHOIO (POHIA MYHUIUNAIHLHOIO
00pa30BaHuUs Ha YCIOBUSIX COLUAIIBHOIO HalMa.

1.3. Or umeHu 3asBUTENA, B LEIAX IOJYyYEHHsS YCIYTM MOKET BBICTYNAaTh JIHMIIO,
UMEIollee TaKoe MPaBo B COOTBETCTBUHU C 3aKOHOaTeIbCcTBOM Poccuiickoit denepanum, 1160 B
CWJIy HaJIeJICHUsI €r0 3asBUTEJIEM B IOPAIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBLCTBOM Poccuiickoin
®denepanuu, COOTBETCTBYIOIUMHU OJTHOMOYHUSIMHU.

TpebdoBanus k nopsaxky HHGOPMUPOBAHUA
0 NpeAoCTABJICHUH MYHHUIMNAJIBHON yCJIyru

1.4 Undopmanus o nopsaKe NpeoCcTaBIeHNs MyHUIMIIATBHOM YCIIyTH pa3MeliaeTcs:

e Ha MH(OPMAIMOHHBIX CTEHAX, pacnoyiokeHHbIX B Oprane, B MDII;

® B 3JCKTPOHHOM BHJE€ B WH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHOW ceTH MHTepHer
(manee — cetb HTEpHET):

- Ha opunuansHoM caiite Oprana, M®OII;

- B (enepanpHOil TOCynapcTBeHHOW HHpoOpManmoHHON cucreMe «EguHbI mopTan



TOCYJapCTBEHHbIX M MYHHIMIANbHBIX ycuyr (¢ynkuuid)» (http://www.gosuslugi.ru/) u
peruoHanbHOM uHpopManuoHHON cucteme «llopTan rocynapcTBEHHBIX U MYHUIMIAJIBbHBIX
yeayr  (dynkmuit)  Pecnyonmuku  Komwm»  (http://pgu.rkomi.ru/)  (mamee —  mopTtaisl
roCy/IapCTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT (pyHKLNIN));

- Ha anmnapaTHO-IIPOrPaMMHBIX KOMIUIEKcaxX — IHTepHeT-KHOCK.

HNudopmarnuio o nopsiike npeaocTaBIeHus] MyHUIIUIAIbHON YCIYTH MOXHO MOTYYHUTh:

nocpencTBoM Teiae@oHHON cBsA3u mo Homepy Oprana, M®LI, B ToM uucie ueHTpa
tenepornoro oocayxuBanus (nanee — L{TO) (tenedon: 8-800-200-8212);

NOCPeCTBOM (PaKCUMHIIBHOT'O COOOIICHHUS;

pu Ju4HOM oOpaienuu B Opran, MOLI;

npu nucbMeHHOM obpamienuu B Opran, MOLI, B TOM 4uciie no 3JIeKTPOHHOM 1104Te;

nyTeM MyOJIM4YHOTr0 HHPOPMUPOBAHUSI.

Hudopmanus o nopsiike MpelocTaBIeHNs MyHUIIUIATbHON YCIyTH TOJIKHA COEPKATh:

CBEJICHUS O MOPAJKE MPEIOCTABICHUSI MyHUIIUIIAIIBHOMN YCIIYTH;

KaTeropuu 3asBUTENIEH;

aapec Oprana, M®I[ nns npuema HOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHHS
MYHUIUTIAIBHON YCIIyTH, pexxuM padotsl Oprana, M®LJ;

MOPSAJIOK Tepeaadr pe3ysbTaTa 3asiBUTEIO;

CBEJICHUS, KOTOpbIE HEOOXOAMMO yKa3aTb B 3asBIEHUM O IPEAOCTABICHUU
MYHHULMIIAJIBHON YCIyTH;

nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS] MyHULIMIAIBHONW yCIyrH (B
TOM YHUCJIE C pa3felieHueM TaKuX JOKYMEHTOB Ha JIOKYMEHTbI, KOTOpbIE 3asBUTENIb 00s53aH
IIPEOCTaBUTh CAMOCTOSITENILHO, U JIOKYMEHTBI, KOTOPbIE 3asBUTEIb BIPABE NPEAOCTABUTH 10
cOOCTBEHHON MHUIIMATHUBE);

CPOK IIPENOCTaBICHNS MyHUIIUIIAJbHON YCIIYTH;

CBEJICHUS O MOpsAIKe 00kajoBaHUs JeicTBUl (Oe31eHCTBYSI) U PEIIeHUH JAOIKHOCTHBIX
T

UCTOYHUK  TOJY4YEHHUS  JOKYMEHTOB,  HEOOXOAMMBIX I IPEeAOCTaBICHUS
MYHUIUTIAIBHON YCIIYTH;

BpeMsl iprueMa U BbIJJaul JJOKYMEHTOB.

B mto60e Bpemst ¢ MOMeHTa npuéMa JTOKyMEHTOB JI0 TOJIYYEHUS Pe3yIbTaTOB yCIyrH
3asBUTENIb MMEET IMpPaBO Ha IIOJIyYEHUE CBEJECHUH O XOJ€ NPEJOCTaBICHUS YCIYTH IO
MUCBbMEHHOMY OOpAaIIeHHIO, TeIe(POHY, IEKTPOHHOU IOUTE, JIMYHO, a TAKKE 4Yepe3 JIMYHBIHA
KaOWHET MOPTaJOB roCyAapCTBEHHBIX M MyHUIIMIAIBHBIX YCIYT (PYHKIHI).

Koncynpramuu 1o  mpoueaype — IPEAOCTaBICHMS  MYHMLMIIAJBHOW  YCIIYTH
OCyIIeCTBISIIOTCS coTpyauukamu Oprana, MOIL[, B tom uymcie LITO B cooTrBeTcTBUH C
JOJKHOCTHBIMU MHCTPYKLUSMHU.

[Ipu oTBeTax Ha TenePOHHbIE 3BOHKH U JIMUHbIE oOpalieHus corpyaHuku Oprana, M®II,
B ToM uncie L{TO oTBeTcTBEHHBIE 32 HHPOPMHUPOBAHUE, TOAPOOHO, YETKO U B BEXKIINBOM popme
HH(OPMUPYIOT 0OPATUBIIMXCS 3asiBUTEIIEH 10 HHTEPECYIOIIHUM UX BOIIPOCAM.

YcrHoe uHGOPMHpPOBaHHME KaXJI0ro oOpaTuBLIErocs 3a HH(pOpMalMend 3asBUTENs
ocyliecTBisieTcs He Oosee 15 MUHYT.

B cnyuae ecnm Ay MOATOTOBKH OTBETa Ha YCTHOE oOpamieHue Ttpedyercs Oonee
MPOJIOJDKATENIbHOE BpeMmsi, coTpyauuk Oprana, M®IIl, orBeTcTBeHHBII 3a WHGOPMHPOBAHUE,
IIpeaIaraeT 3aMHTEPECOBAaHHBIM JIMLIAM IIEPE3BOHUTDH B ONPEACIICHHBIN JE€Hb U B ONPEACICHHOE
Bpems. K Ha3HaueHHOMY CPOKY OTBET I10 BOIIPOCaM 3asBHUTENEH JTOJKEH ObITh MOJArOTOBJIECH. B
cilyyae HeOOXOUMOCTH OTBET TOTOBUTCS IpH B3aumMoaeicTeuu Oprana u ML,

B cnywae ecnu npenocraBieHue UHPOpMAnUM, HEOOXOAMMOH 3asBUTENIO, HE
MIPECTABISAETCS BOBMOXKHBIM MOocpecTBOM TenedoHa, corpyanuk Oprana, MOLI, npunsBLIuii
Tee(OHHBIN 3BOHOK, Pa3bICHSIET 3aABUTEIIO MPABO OOPATUTHCS C MMCbMEHHBIM OOpAalllEHUEM B
Opran, M®L] u TpeboBanus Kk opopMIeHHIO 0OpaILeHHs.

OtBeT Ha mnHCbMEHHOE oOpaimieHue, noctynuBmee B Opran, M®ILl nanpasisercs


http://pgu.rkomi.ru/

3asBUTEJIO B CPOK, HE MpeBbILaronuii 30 KaJeHAapHbIX JHEH CO AHSA PErucTpaluu 0OpalieHus.

[TucbmeHHBI OTBET Ha OOpallleHHE TOJDKEH coaepx aTh (paMUIIUI0 U HOMEp TenedoHa
UCIIOJIHUTENI W HANpaBJSAETCS II0 IIOYTOBOMY aApecy WIM aApecy 3JIEKTPOHHOW IIOYTHI,
yKa3aHHOMY B OOpaIieHuH.

B cnydae ecim B NUCBbMEHHOM OOpallleHUM He YyKa3aHa (GaMWIus 3asBUTEI,
HaIpaBUBILIEro OOpalleHue, U TMOYTOBbII ajpec, M0 KOTOPOMY JOJKEH OBbITh HAIlpaBIIEH OTBET,
OTBET Ha O0palleHUe HEe JaeTCs.

[Ty6nnunoe uHOpPMHpOBaHHE O TMOPSAKE MPEAOCTABICHHUS MYHHUIMIIAJbHOW YCIIyTd
OCYILECTBIISICTCSI MOCPEICTBOM pa3MEIlEHHs] COOTBETCTBYIOLIEH HH(OpManuum B CpelncTBax
MaccoBor nHGOpPMAIH, B TOM YKciie B razere «Bouib TyiOn», Ha opuimanbHbix caitax M®II,
Oprana.

[IpueM AOKYMEHTOB, HEOOXOAMMBIX JJisi TMPEAOCTABICHHUS MYHUIUIAIBHON YCIIYTH,
ocymectsisercs B Oprane, MOILI.

Nudopmaruss o crnpaBoyHBIX TeiepoHAX, aapecax d3JICKTPOHHON MMOYTHI, aapecax
MECTOHAXOXKICHUA, pexume paboTel M npueme 3assureneid B Oprane, M®IL[ comepxurcs B
[Ipunosxxennn Ne 1 k HacToAIIEMY aAMUHUCTPATUBHOMY PETVIAMEHTY.

Il. CranpapT npegocraBjieHusi MyHHIIUIIAJIBHON YCJIYyTH
HaumeHoBaHue MyHUIIMNIAJIBHOM YCJIYTH

2.1. HanmeHoBanue MyHUIMNAnbHOW yciyru: «llepegada KWIBIX TIOMELICHMH,
HaXOJAIINXCS B MyHUIIMIIAIBHON COOCTBEHHOCTH, B COOCTBEHHOCTh TPaXKIaH».

HaumenoBanue oprana, mnpeaoCTaBjJsglEro MyHnunaJdbHYI0 yCIyry

2.2. [llpenocraBieHue MYHUUHUNAIBHONW YCIYTM OCYIIECTBISIETCS  OTHIEJIOM IO
YOPaBICHUK) MYHULMIAIBHBIM HMMYLIECTBOM aJMHUHUCTPALMM MYHULMIIAJIBHOTO pailioHa
«Y IOpCKUin».

Oprasbl ¥4 OPpraHu3alum, y4acTBYIOIIHE B MPeI0CTABICHUH MYHHIUNIAIbHOMN
yCJayru, oopaiieHue B KOTOpblie He00X0IMMO /ISl IPeI0CTABIEHUSI MYHHUIMNATbHOMI
yCJIyTH

2.3. Jlnsg mosiyueHUsT MYHULUIAIBHOM YCIYrd 3asBUTENb oOpamiaerci B OJHY U3
CJIEAYIOLIUX OpraHU3altii, y4acTBYIOIIMX B IPEJOCTABICHUN MYHULIMIIAIIBHON YCIIYTU:

2.3.1. M®I] - B yacTh mpueMa W PETHCTpAlMU JTOKYMEHTOB Yy 3asBUTEIIS, 3ampoca
HEJIOCTAIOIIUX JOKYMEHTOB, HAXOASAIIMUXCS B PACIOPS)KEHUH OPraHOB I'OCYIapCTBEHHOU BIIACTH,
OpraHOB MECTHOT'O CaMOYIIPABIEHUS M IOJABEIOMCTBEHHBIX 3THUM OpPraHaM OpraHU3aLUsiX,
YBEIOMIICHHM U BBIIa4U PE3yJIbTaTa IPEAOCTABICHUS MyHULIUIIAIBHON YCIIYT'Y 3asBUTEIIIO.

2.3.2. Opran — B 4YacTU IpHUEMa U PErUCTPALUU JOKYMEHTOB Yy 3asBUTEIS, 3ampoca
HEJOCTAIOIIUX JOKYMEHTOB, HAXOASAIIMUXCSA B PACIOPSI)KEHUH OPraHOB I'OCYIapCTBEHHOU BIIACTH,
OpraHOB MECTHOT'O CaMOYIIPABIEHUS M IIOJBEIOMCTBEHHBIX JTHUM OpPraHaM OpraHU3alUsiX,
NPUHATUS PELICHUs, YBEJOMIICHMS U BBIIAYM pe3yibTaTa IIPEAOCTABICHHUS MYHHUIMIIAIBHOU
YCIIYT'H 3aIBUTEIO.

2.4. Oprassl 1 OpraHu3aliy, y9acTBYIOIUE B IPEIOCTABIEHUN MYHUIIMIIAIILHON YCIYTH:

2.4.1. Opranbpl MECTHOTO CaMOYIIPABJICHUS WU [IOJIBEJOMCTBEHHbIE UM OpraHU3alMH — B
YacTU BBIAAYU BBIIMCKM W3 MOKBapTUPHOM KAapTOUKH, BBIMMCKU U3 (PUHAHCOBOI'O JIULEBOTO
c4eTa, CIPaBKU O COCTABE CEMbH;

2.4.2. Opranbl MECTHOIO CaMOYIIPABJIEHHUS — B YacTH BbIIAYM BBIIUCKU U3 JIOMOBOM
KHHUTH, JOTOBOpPA COLMAJIBHOIO HaliMa >KWJIOrO IMTOMEUIEHUS, OpJAepa Ha JKNUJI0€ IIOMEIIEHNUE;

2.4.3. ®enepanbHas ciayx0a rocyjapcTBEHHON perucTpaiuu, Kajgactpa u Kaprorpaduu -
B YaCTH IMPEIOCTaBICHUS KalaCTPOBOTO MacrnopTa 00bEKTa HEJABHKUMOCTH;



244, Oumnan OI'BY «DenepanbHas KanacTpoBas manara ¢enepajbHON CIyxKObl
roCyAapCTBEHHOM perucTpainuu, Kagactpa u kaprorpadum» no Pecnybnumke Komu - B uwactu
MIPEJOCTaBICHUS TEXHUYECKOI0 MAcIopTa KUIJIOTO MOMELICHHUS;

2.4.5. ®enepanbHas MUTpPAlMOHHASA CIy)K0a — B YaCTH MPEIOCTABICHUS CBEICHUU O
PETUCTPALIUH [T0 MECTY JKUTENILCTBA, MECTY NPEObIBAaHUS I'PAXKIaHUHA.

3anpemaercs TpeOOBATh OT 3asBUTEIIS:

- TpPEICTaBICHHUS JOKYMEHTOB M HH(OpMAlMM WIM OCYLIECTBICHHS JIeHCTBHUH,
MIPEJCTABICHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMHU
aKTaMM, pEryJupyIOIIMMH OTHOLICHMs, BO3HMKAIOIIME B CBA3M C IPEIOCTABICHUEM
MYHULIMTIAJIBHOW YCIYTH.

Onucanue pe3yibTaTa NpeloCTABICHUS MYHMIMIAIbHON yCJIYTH

2.5. Pe3ynpTaTOM NpeOCTaBICHUS MyHULMITAIBHON YCIYTH SIBJISETCS:

1) pemenue o mnepedaye KHIBIX IOMELICHUH, HAXOMAIIUXCA B MYHHUIUNAIbHON
COOCTBEHHOCTH, B COOCTBEHHOCTb TpakJaH (Jajee — pelleHHe O MpeloCTaBICHUN
MYHUIUTNAIBHONH  YCIIyTH), 3aKJIIOYEHHE JOroBopa Mepeladyd KUJIOro IOMEILEHHUs B
COOCTBEHHOCTD, YBEJIOMIJICHHE O TIPEAOCTABICHHH MYHUIUITAIBHON YCIIyTH;

2) peuieHue 00 OTKa3e B Mepeade KUIbIX MOMEIECHUH, HAXOAIIMUXCSI B MyHUITUIAIbHON
COOCTBEHHOCTH, B COOCTBEHHOCTb I'pakJIaH (J1ajee — pelieHue o0 OTKa3e B IMPelOCTaBICHUU
MYHUIMIAIBHON YCIIYTH); YBEAOMIIEHHE 00 OTKa3€ B IPEIOCTABICHUN MYHULIUIIAIBHOMN YCIyTH.

Cpox npeaocTaBjieHUs MYHUIIMTIAJIbHOH yCJIyTrH

2.6. Cpok mpenocTaBiIeHMs MYyHMLUIAIbHOM YCIYrH  COCTaBlsieT He Oojee JBYX
MECSILIEB, HCYUCIAEMbIX C MOMEHTa 00pallleHUs 3asiBUTEIIS C JJOKYMEHTaMH, HEOOXOAUMBIMU 15
IIPEIOCTaBICHNUS MyHULIUIIAJIbHON YCIIYTH.

[Ipy HanMuMM TPOTHUBOPEUYMBBIX CBEJECHUN B NPEICTaBICHHBIX JOoKyMeHTax OpraH B
Iperesax CpokKa OKa3aHUS MYHUIUINAIBHOM YCIYIM OCYILECTBISET MPOBEPKY Ha IPEIAMET
COOTBETCTBUS YKa3aHHBIX CBEJEHUI JEHCTBUTEILHOCTU MOCPEACTBOM HAINPaBJICHUSI 3allpOCOB B
OpraHbl ¥ OpraHU3aliy, pacnojiararoliyue HeooXo Mol HH(OpMaIHEH.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIUPYIOIINX OTHOIIEHHUS,
BO3HUKAIONIUE B CBSI3U C MPeI0CTABIEHMEM MYHHUIMNIAJIBLHOMN yCIyrd

2.7. IlpenocrtaBiieHUE MYHULUMNAIBHON YCIYIM OCYILECTBISETCS B COOTBETCTBHUU CO
CJEAYIOIMMUA HOPMATUBHBIMU IPABOBBIMHU AKTAMU:

1) Koncturynueit Poccuiickoit ®denepaunu (mpuHITa BCEHAPOAHBIM T'OJIOCOBAaHUEM
12.12.1993) («Cobpanue 3akonomarenbctBa Poccuiickoit denepammm», 04.08.2014, Ne 31, crt.
4398);

2) Kunuuaeim koaexkcom Poccuiickoit @enepanuu ot 29.12.2004, No 188-
@3 (Cobpanue 3akoHonatenberea PO, 03.01.2005, Ne 1 (wacts 1), ct. 14);
3) I'paxnanckum xonekcoM Poccuiickoit @eneparuu (yacts nepBasi) oT 30 HOAOPs

1994 1. Ne 51-®3 (Cobpanue 3akoHomarenbctBa Poccuiickoit ®@enepanuu, 1994, No 32, cr.
3301);

4) I'paxxnanckum komekcom Poccuiickoit Deneparuu (4acth BTOpas) OT 26 siHBaps
1996 1. Ne 14-03 (Cobpanue 3akononarensctBa Poccuiickoit denepanuu, 1996, Ne 5, c1. 410);
5) ®enepanbHbM 3ak0HOM Poccuiickoit @enepanun ot 29.12.2004, Ne 189-

@3 «O BBemenuu B AeiictBue JKunumHoro konekca Poccuiickoit ®@enepanum» (Cobpanue
3akoHomarenbeTBa Poccniickoit deneparuu, 03.01.2005, Ne 1 (gacts 1), cT. 15);



6) @®enepanbHbiM  3akoHOM  oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MIPEIOCTaBJICHUS [OCYIapCTBEHHBIX U MYHULMNANBHBIX yciuyr» («Poccuiickas razeray, Ne 168,
30.07.2010);

7) ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 o00muMx npuHIUIAX
OpraHu3aliil MeCTHOro camoymnpasieHuss B Poccuiickoit  ®enepamum» («Cobpanue
3akoHomarenbeTBa Poccuiickoit deneparmy, 06.10.2003, Ne 40, ct. 3822);

8) ®enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-03 «OO0 31EKTPOHHON MOMUCKY
(«Poccwuiickas razera», Ne 75, 08.04.2011);
9) ®enepanbHbiM 3akOHOM 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JTaHHBIX»

(«Poccwuiickas razera», Ne 165, 29.07.2006);

10)  3akonom Poccwuiickoii ®eneparyu ot 04.07.1991 Ne 1541-1 «O npuBatuzanuu
xuuimHoro gonna B Poccuiickoit @epepannmn» (Bemomoctn CHI u BC PCOCP, 11.07.1991,
Ne 28, ct. 959, BronmnereHb HOpMAaTUBHBIX akTOB, 1992, Ne 1);

11)  Tlocranoenenuem I[lpaBurenscTBa Poccuiickoit ®@enepamun ot 22.12.2012 Ne
1376 «O6 ytBepxknenuu [IpaBuin opraHusanuu AeITeIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB
MIPEIOCTaBICHUS [OCYIapCTBEHHBIX U MYHULMINANBHBIX yciyr» («Poccuiickas razeray, Ne 303,
31.12.2012);

12)  Koncrurynueit Pecnyonuku Komu (npunsita BepxoBubeim CoBetom PecnyOmuku
Komu 17.02.1994) («Benomoctu BepxoBHoro coBera Pecriy6omuku Kommy», 1994, No2, ct. 21);

HcuepnbiBaloiuii nepedyeHb J0KYyMEHTOB, HEO0OXOUMbBIX B COOTBETCTBHH €
HOPMATHBHBLIMH MPABOBLIMH AKTAMU JIJIsl IPEIOCTABIEHUSI MyYHUIIMNIAJIBLHOH YCJIYTH,
MOJIeKAIMX MPeCTABICHUIO 3asiBUTEJIEM, CTIOCOOBI UX MOJIY4YeHHs 3asiBUTEJIEM, B TOM
yucjie B 3JIEKTPOHHOH (hopMe, MOPSAOK UX NMPeICTABIEHUSA

2.8.J1n8 mony4yeHHsT MYHULIMMNAIbHOW yciayru 3asBuTenu nonawoT B Opran, MOIL]
3asBJICHHE O MPEJOCTABICHUU MYHUIIUNIANBHON ycayru (1o ¢opme cornacHo [Ipunoxenuro Ne 2
K HACTOAIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY).

K ykazaHHOMY 3as1BJICHUIO IPUJIATAIOTCS CIAEIYIOIINE TIOKYMEHTHI:

1. JloKyMeHT, YJIOCTOBEpSIOUIMI JIMYHOCTh U MOJATBEPKIAIOIIMN I'Pa)KAaHCTBO
Poccuiickoit denepanuu Beex JIMLL, YIaCTBYIOIIMX B IPUBATU3ALUH KUIJIOTO IOMEILEHHUS.

2. CpaBKa ¢ MeCTa JKUTEIbCTBA rpakaaH PD, jxenarmux ydacTBOBaTh B
npuBaTH3auu kwioro nomemeHus (B mepuox ¢ 04.07.1991 mo MOMEHT perucTpanuu B
MIPUBATU3UPYEMOM TTOMEIICHHH ).

3. JIokyMeHTHI (CIpaBKH) CO BCEX MECT MPOXKHUBAHUS, MOATBEPIKIAIOIINE, YTO PaHEe
[paBO Ha MPUBATU3ALMIO XKUJIOTO IMOMELIEHUS TpakJaHaMU HE ObUIO MCIIOJIb30BAaHO (B TOM
YHUCJI€ HECOBEPILICHHOJIETHUMHU JIETbMH).

4. BecrynuBiire B 3aKOHHYIO CHIIY CyNEOHBIE aKThl, HEOOXOMUMBIE MJIs MPUBATHU3AINN
YKHUIJIOTO TIOMEIIeHUS (TIPH HATUYHHN).

5. CnpaBku 00 OTCYTCTBUHU 3aJ0JKEHHOCTH IO OIJIaTe€ KOMMYHAJIbHBIX YCIYT (B TOM
YHCclie 33 ANEKTPOIHEPIHI0, MPUPOAHBIN Ta3), BbIIAHHBIE HA MEPBOE YHCIO TEKYIIEro Mecsia
OpraHu3aluen.

6. Cornacve Ha NPUBATU3ALUIO KUJIOTO MTOMEIIEHUS! COBEPILIEHHOJIETHUX YJIEHOB CEMbH,
WHBIX JIUI], UMEIOIINX MPAaBO Ha MPUBATU3AIMIO KAJIOTO TTIOMEIIICHHSI.

7. Cornacus Ha NMPUBATU3ALUIO KUJIOTO MOMEIIEHHUS] HECOBEPIICHHOJIETHUX B BO3pacTe
ot 14 no 18 ner ¢ cormacusi poauteseit (YCHIHOBUTEIICH), MONMEYUTENICH W OPraHOB OIEKU W
MONEYUTENbCTBA.

Cornacue Ha MNPUBATH3ALUIO SKAJIOTO TIOMELICHHUS YIOCTOBEPSETCS HOTapuUajlbHO B
MOPsAJIKE, YCTAHOBJICHHOM 3aKOHOJIaTeJIhCTBOM O HOTapuare, JIMOO coriacue Ha MPUBATHU3ALIUIO
JKUJIOTO TIOMEIIEHUS TOJIMUCHIBACTCA TpaKIaHAMH JIMYHO B aJIMHUHHUCTPAIMSIX CEIbCKUX
MOCEJIEHUH B MPUCYTCTBUM YINOTHOMOYEHHOIO CHEIHUANINCTa aJAMUHUCTPAILMU CEIbCKOIO
MIOCEJICHUS;
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8. IlucbMeHHBII OTKa3 OT Yy4yacTHsl B IPUBATU3ALMU KWIOTO IOMEUICHHUS OT
MIPOXKUBAIOUINX B JKUJIOM MTOMEILEHUY JIULI, OT BPEMEHHO OTCYTCTBYIOLIUX B JKUJIOM ITOMEIIEHUN
JIML, a TAKXKE OT JIML, 32 KOTOPHIMU B COOTBETCTBHM C 3aKOHOJATEIBCTBOM COXPAHSETCS MPaBO
10JIb30BAHUS KUIJIBIM IIOMEIICHUEM.

9. CBUAETENBCTBO O CMEPTH B ClIydae, €CIM KTO-TO M3 WIEHOB CEMbH, MHBIX JIMIL,
HMMEIOLUX PAaBO Ha MPHUBATU3ALUIO JKUJIOTO MOMEILEHUS, YKa3aHHBIX B JOTOBOPE COLUAIBHOIO
Haiima (opaepe), ymep.

10. Coruiacue opraHoB OIEKH U MOMNEUUTENILCTBA, B CIy4yae €CJIU HECOBEPLICHHOJIETHHE
JIETU HE BKJIFOYAIOTCS B YMCIIO YYACTHUKOB 0011ei COOCTBEHHOCTH Ha MPUBATU3UPYEMOE SKUIIbE.

11. Pa3pemieHne OpraHoB ONEKM W IIONEYUTENIBCTBA INPHU IPUBATH3ALUMN KHIIBIX
IIOMEILEHUM, B KOTOPBIX NIPOKUBAIOT UCKJIIOUUTEIILHO HECOBEPIICHHOJIETHUE B Bo3pacte A0 14
JI€T, U cOorjlacusi poauTesnel (YChIHOBUTEIEH ), ONIEYUTENeH U OPraHOB ONEKU U IONEYUTENIbCTBA
IpU [pUBaTH3aUUM JKWIbIX IIOMELIEHUH, B KOTOPBIX IPOKUBAIOT HUCKIHOYHUTEIBHO
HECOBEpIIEHHOJIETHHE B Bo3pacTe ¢ 14 no 18 ner.

2.8.1. B mensx yCTaHOBJIEHHUS JUYHOCTH 3asBUTENs, MPU OOPALICHUU 32 IMOJTydYeHHEM
MYHHULIUNIAJIBHOW YCIYTH 3asiBUTEINIO Ui O3HAKOMJIEHUS HEOOXOIHMMO IpPEICTaBUTh JOKYMEHT,
YAOCTOBEPAIOIINI JTUYHOCTD.

2.8.2. B cnydae ecid OT MMEHM 3asBUTENS JACHUCTBYET JIMIO, SBISAIONIEECS €ro
IIPEICTABUTEIIEM B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoin ®Penepanuu, Takxke
MIPE/ICTABISAETCS JOKYMEHT, YIOCTOBEPAIOIIUNA JIMYHOCTh MPEACTABUTENS, U JIOKYMEHT,
MIOATBEP KIAIOIINN COOTBETCTBYIOLIUE IOJTHOMOYHS.

2.8.3. JloxymMeHTbI, HEOOXOAMMBbIE [JIsi MPEJOCTABICHUS MYHHUIMIIAJIBHOW YCIIYTH,
MIPEIOCTABIISIIOTCS 3asBUTEINIEM CIIEIYIOIIUMH CIIOCOOAMMU:

- muuHo (B Opran, M®ILI);

- IOCPEJICTBOM TOYTOBOIr0 OTHpasieHus (B Opran);

- yepe3 MOpTajibl FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT (PyHKINN);

(B TOM 4HCIIE MOCPEACTBOM aIMapaTHO-IIPOrPAMMHBIX KOMILJIEKCOB — IHTEpHET-KHOCKOB
C MCMOJIb30BaHUEM YHUBEPCAIBLHOU 3EKTPOHHON KapThl).

HcuepnbiBalonuii nepeyeHb J0KYMEHTOB, HEO0OX0UMbIX B COOTBETCTBUM €
HOPMATHBHBIMY NPABOBBIMH AKTAMM /IUISl MIPEIOCTABJICHUS MYHHIMNIAJIbHON YCJIYyIH,
KOTOPbIe HAXOAATCS B PACMOPSZKEHUH I'OCY/IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYINpaBJIeHUS] U MHBIX OPraHOB, YYaCTBYIOLIHUX B MPeA0CTABIEHUH IOCY1apCTBEHHbIX
WIH MYHHIUTIAJIBHBIX YCJIYT, 1 KOTOpPbIe 3asiBUTE/Ib BIIPaBe MPeACTABUTH, a TAKIKe
c1oco0bl UX NMOJyYeHHs 3aBUTEISIMH, B TOM YK cJie B 3J1eKTPOHHOI (hopMe, MOPSIAOK UX
npeacTaBJIeHUs

2.9. JlokymMeHTaMHu, HEOOXOJAMMBIMH B COOTBETCTBUU C HOPMATHUBHBIMH IPaBOBBIMU
aKTaMu I IPENOCTABICHUS MYHHMLMIIAJIBHOM YCIYTM, KOTOpBIE IOAJIEkKAT IOIYYEHHIO B
paMKax MeKBEJIOMCTBEHHOI'0 HH()OPMALIMOHHOTO B3aUMOJAEHCTBHUS, SBISIOTCSA:

1) Brinucka 13 NOKBapTUPHON KapTOYKH.

2) Briucka u3 (pMHAHCOBOIO JIMIIEBOTO CYETA.

3) KapmacTpoBelii macropT 00beKTa HEABHKMMOCTH MM TEXHUYECKHUH MACIOPT YKHUIOTO
MTOMEILEHUSI.

4)CrpaBka 0 COCTaBe CEMbH.

5) JJoroBop colnuaabHOTO HallMa KHJIOTO MTOMEIICHUSI.

6) Opaep Ha KUII0€ TIOMEIIEHHE.

7) Breimiucka u3 10MOBOM KHUTH.

8) CBeneHus O PErHCTPALMU 110 MECTY )KUTEIbCTBA, MECTY IPEOBIBAHUS IPAXKAAHUHA.

2.9.1. JlokyMmMeHTbI, YyKa3aHHble B MyHKTe 2.9 HACTOSIIEro aJMHUHUCTPATUBHOTO
periaMeHTa, 3asBUTElb BIPaBe NPEeACTaBUTh 10 COOCTBEHHON MHUIIUATHBE.



Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.10. 3anperiaercst TpeOOBaTh OT 3asBUTEIS:

- IPEe/ICTaBJIEHUS JOKYMEHTOB U MH(GOpPMaLIMH, B TOM YHCJI€ IOATBEPKIAIOLINX BHECEHUE
3asBUTEJIEM IUIaThl 3a IPEAOCTaBICHME MYHHULMIIAJBHOW YCIYI'M, KOTOpPBIE HaxXOISATCS B
pacnopsiKEeHUM OpraHoB, NPEJOCTABISAIONIMX MYHULUNAIbHBIE YCIYr'H, TOCYJIapCTBEHHbIX
OpPraHoB, WHBIX OpPraHOB  MECTHOTO  CaMOYIpaBjieHHUs JHOO  IOJBEJOMCTBEHHBIX
roCy/lapCTBEHHbIM OpraHaM WJIH OpraHaM MECTHOI'O CaMOYIpPAaBJIEHUS OpraHu3aluil B
COOTBETCTBUM C HOPMaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU
npaBoBbIMU  akTamu PecnyOnukun  Komu, MyHUIMNAJIbHBIMM [pPaBOBBIMU  aKTaMH, 3a
UCKJIIOUEHUEM JIOKyMEHTOB, BKIIOUEHHBIX B OIIPEIEICHHBIN 4acThio 6 cratbu 7 PenepanbHOro
3akoHa ot 27 uronst 2010 r. Ne 210-03 «O6 opranuzanuu MpeoCcTaBlIeHUs TOCY1apCTBEHHBIX U
MYHHULMNAJIBHBIX YCIyI» IEPEUEHb NOKYMEHTOB. 3asBUTEJNIb BIIPABE INPEACTABUTH yKAa3aHHbBIC
JIOKYMEHTBI U HTHPOPMALUIO IO COOCTBEHHON UHUILINATUBE;

- OCYLIECTBJICHUS JEUCTBHI, B TOM YHCIIE COTIACOBAaHUN, HEOOXOAUMBIX JJIs MOJTyYSHHS
MYHULIMNIAJIBHOW YCIYrd M CBS3aHHBIX C OOpAalllEHHEM B TOCYJAapPCTBEHHbIE OpPraHbl, HUHbIC
OpraHbl MECTHOIO CaMOYIpAaBIECHUS, OpPraHM3alUM, 3a UCKIOYEHHEM IIOJY4EHHUs YCIyr U
MOJIyUYEHHUSI JIOKYMEHTOB U HH(pOpMAalUH, NPEJOCTABISAEMbIX B pe3yJbTaTe NpPEOCTABICHUS
TaKHUX YCJIYT, BKIIOUEHHBIX B IIEPEUHH, YKa3aHHbIE B yacTH 1 crateu 9 denepanbHOro 3akoHa oT
27 wnrona 2010 r. Ne 210-®3 «O06 opraHuzanuu MOpeAOCTaBICHHUS] TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYI.

HcyepnbiBaomii nepevyeHb OCHOBAHMM /IS 0TKA3a B pUeMe IOKYMEHTOB,
HEeO0XO0AUMBIX /1JI5l TPEAOCTABJIEHUA MYHHIMIIAJIbHON yCIyrd

2.11. B cootBeTcTBUM C 3aKOHOAATENLCTBOM Poccuiickoit @enepanini OCHOBAHHUM IS
0TKa3a B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEIOCTABICHUS MyHUIIUIIAJIbHON YCIYTH, HE
AMeeTcs.

HcuepnbiBawuuii nepedyeHb OCHOBAHUM /I IPUOCTAHOBJIEHUSA
WM 0TKA3a B MPeI0CTaABJIeHMU MYHHLIMNIAIbHON yCIyTH

2.12. IlpuocTaHOBIEHUE NPEAOCTABICHUS MYHUIIMIIAIBHOMN YCIIYTH HE IIPEyCMOTPEHO.

2.13. OcHoBaHMSIMH /ISl OTKa3a B IPEAOCTaBICHUY MYHULIUIIAJIbHOW YCIIYTH SIBIISIOTCS:

1) HempencTaBieHNE JOKYMEHTOB, YKa3aHHbIX B I1.2.8 HACTOALIEr0 aAMHHUCTPATUBHOTO
periiaMeHTa, KOTOpbIE 3asiBUTENb 0053aH MPEA0CTaBUTh CAMOCTOSITENBLHO;

2) Kujoe TOMEIIEHHEe HE MOJUIeKUT MPUBATU3ALUK B COOTBETCTBUU C 3aKOHOM
Poccuiickoit @enepannu «O npuBatuzanuu xuuiHoro Gouaa B Poccuiickoit denepaunny;

3) J)xui0e MOMeIeHHE He OTHOCUTCS K MYyHUIMIIAIbHOMY XXUIHITHOMY (DOHIY;

4) ydactue rpax/aHuHa B IPUBAaTU3ALMU APYTOTo )KUIIOTO MTOMEIIECHHUS;

5) orcyrcTBHE coryacus juua (JIMI), UMEIOIIEro (MMEIOIMX) MPaBo Ha MPUBATH3ALMIO
KHUJIOTO MOMENICHHsI, & PaBHO OTCYTCTBUE COIJIACHS OPraHOB ONEKH U IONEYUTENIbCTBA, €CIIU
TaKoe corjacue HeoOXOIMMO B COOTBETCTBUU C 3aKOHOATEILCTBOM PD;

6) Hamu4He 3anpeTa (apecta) Ha )KIJIOe TIOMEIIICHHUE,

7) Hamuuue B TNPEACTABICHHBIX JTOKYMEHTaX HEJIOCTOBEPHOM HH(OpMaluu, MOPSIOK
OTpeIeNICHUs KOTOPOM 3akperuieH ab3arem 2 TMyHKTa 2.6 HACTOSIIETO aJIMHUHHUCTPATUBHOTO
periiaMeHTa;

8) J)K1JI0€ MOMEIEHUE PU3HAHO aBapUUHBIM.

2.13.1. Ilocne ycTpaHeHMs OCHOBAaHMU JUIsl OTKa3a B IPEJOCTABIEHUM MYHHULUINAIBHON
YCIIYTH B ClIy4yasix, IPe1yCMOTPEHHbIX MYHKTOM NOANYHKTaMHu 1, 5, 7 myHkra 2.13 HacTosuiero
aJIMUHUCTPATUBHOIO perjaMeHTa, 3asBUTEIb BIpPaBe OOPATUTHCS MOBTOPHO 3a MOJYYEHUEM
MYHULIMTIAJbHOW YCIYTH.



IlepeyeHns yciyr, KOTOpbIe SIBJASIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMHU /11
NpeaoCTABIEHU MYHUIIMNIAIBLHON YCIYTH, B TOM YHCJIe CBeeHHs O JOKyMEeHTe
(1okyMeHTax), BbIIaBa€MOM (BbIIaBaeMbIX) OPraHU3AUsIMH, YYACTBYIOIIUMHU B

NpeAoCTABIEHUN MYHHIIUNIAJIBLHOMH YCJIYyTH

2.14. Ycnyru, HeoOXOquMbIE M 00s3aTENbHBIE ISl MPEAOCTABICHUS MYHULIMIMATBHOU
YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBaouuii nepeyeHb J0KYMEHTOB, HE00X0IUMbBIX B COOTBETCTBHU €
HOPMATHBHBIMHU NPABOBBIMH aAKTAMM /U1l IPEIOCTABJIEHHS YCJIYT, KOTOPbIe SIBJISIIOTCS
He00X0AUMBIMU U 00513aTEeIbLHBIMHU /I TPEJ0CTABJIEHU MYHUIMNAJBHON YyCJIyId,
CIoCco0bI X MOJTy4YeHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOH ¢opme, MOPSAI0K UX
npeacTaBJIeHUs

2.15. JloxyMeHTOB, HEOOXOJUMBIX I MPEAOCTaBICHUS YCIYr, KOTOpPbIE SIBISIOTCA
HEOOXOAMMBIMU U 00S3aTEIbHBIMM  JUJISI  NPEJOCTABICHUS  MYHUIMIAIBHON  yCIyTH,
3aKoHOMaTeNbcTBOM Poccuiickoit denepanu M 3aKoHOJATEIBCTBOM PecnyOnuku Komm He
IIPEYCMOTPEHO.

ITopsinok, pa3mep U OCHOBAHHS B3UMAHUA
rocy/1apcTBEeHHON MONLIUHBI HJIU WHOM MJIAThI,
B3MMAaeMoii 3a npeAocTaBIeHHe MYHUIIMNIAJBHON YCIyTrH

2.16. MyHuLmnanpHas yciiyra npeaocTaBiisieTcs: OecIiaTHO.

Ilopsinok, pa3mep U OCHOBaHUSI B3BUMAHMS IJIATHI 32 NPeI0CTABJIEHUE YCIYT,
HEO0OXOUMBIX U 00513aTeJIbHBIX J1JIsl IPEeI0CTABICHUS MYHUIIUNIAILHON YCJIYTH, BKJIOYAS
HH(OPMALNIO 0 METOIMKE pacyeTa TAKOM MJIaThl

2.17. Ilnata 3a npeaoCTaBJICHUC YCIIVT, HCO6XOI[I/IMBIX 1 0053aTEIbHBIX I IpCIOCTaBJICHUSA
MYHI/IHHHaJII)HOfI yCiayru, HEC B3UMACTCA B CBA3M C OTCYTCTBUEM TaKHUX YCIyr B paMKax
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru.

MagkcumaJjibHBIH CPOK 0:KMIAHKS B oUepeau MPH Noaaye 3anpoca
0 MPe0CTABJIEHHH MYHUIIMTIAJIBHON YCJIYTH U TIPH MOJyYeHUH
pe3yJIbTaTa npeaocTaBjieHusl MyHHIIUNIAJIbHOH YCJIYyTH

2.18. MakcumanbHbBli CpPOK OXHAAHUS B OYepead NpH [oAade 3ampoca o
MPEIOCTABICHUN MYHULIMNAIBHON YCIYTM W MPHU MOJIYYCHUH PE3yibTara, B TOM UYHCIE 4Yepe3
M®I], cocTaBnser He 6oiee 15 MUHYT.

Cpok 1 Nops/i0K perucTpauu 3ampoca 3asiBUTeJsl 0 NpeaoCcTaABIeHUH
MYHHIUTATbHOI YCJIYTH M YCJIYTH, PeIOCTABJIsIEMOli opraHnu3amnuei, yuacTByiouieii B
NnpeaoCcTaBJIeHMH MYHHMIMNAJIbHOI YCJIYyTH, B TOM YK cJIe B 3JIEKTPOHHOI (hopme

2.19. 3asBreHue W MNpujaraeMbleé K HEMY JIOKYMEHTBl PETUCTPUPYIOTCS B JAEHb HX
MOCTYIUICHUSI.

TpeOoBaHus K MOMeIIEHUSIM, B KOTOPBIX IPe10CTABJISIETCH MYHHIIUTIAJIbHASA
yciayra, ycJjiyra, npeioctaBjisieMasi OpraHu3anmeii, ydacTByoueil B pe1ocTaBJIeHUU
MYHMUIMIAJIbHON YCJIYTH, K MeCTy 0KHJAAHUS U NIpHeMa 3asiBUTeJIel, pa3MelleHUI0 H



o(popMIIeHHI0 BU3YAJIBHOI, TEKCTOBOW M MYyJILTUMEIMIHHONH MH(OPMAIIMU O OPSIAKE
NMPeI0CTABIEHNUS TAKUX YCJIYT, B TOM YHCJIe K 00ecre4eHn 0 JOCTYNHOCTH /IJI HHBAJIU/I0B
YKa3aHHbIX 00bE€KTOB B COOTBETCTBUM € 3aKOHOAATeabCTBOM Poccniickoit @enepaunm o
COIMAbHOM 3alI[UTEe MHBAJIH/I0B

2.20. 3panme (momemienue) Oprana obGopynyeTcss HH(POPMAIMOHHOW TaOIUIKOM
(BBIBECKOI) C yKa3aHUEM IIOJIHOTO HAUMEHOBAHUSI.

[Tomemienusi, B KOTOPBIX MPEIOCTABISIIOTCS MYHHLMIIAJIbHBIE YCIYTHM  JOJIKHBI
COOTBETCTBOBATh YCTAaHOBJIEHHBIM 3aKOHOZaTeabcTBOM Poccuiickoit @enepauun TpeOoBaHUIM
oOecrieyeHuss KOMPOPTHBIMU YCIOBHSIMH 3asBUTENICH M JIOJDKHOCTHBIX JIMILI, CIIELUAINCTOB, B
TOM 4HuciIe 00ecreyeHHsl BO3MOKHOCTH pean3alliy MPpaB WHBAINIOB U JIUI] C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMU Ha MOJIyYE€HHE 0 UX 3asBJICHUI0 MYHULIMIIAIbHON YCIYyTH.

LlenTpanpHbIi BXOJ B 3JlaHUE JOJDKEH OBITh 00OpYJOBaH MaHAYCOM, YIOOHBIM IS
BbE€3/la B 3/IaHUE KOJSICOK C JeThbMH M HHBAJUIHBIX KPECEN-KOJIICOK, a TaKXE BBIBECKOM,
coJeprKalleii HaMMEHOBAHUE, MECTO PACIIOJIOKEHHs, PeXUM pPaboThl, HOMep TenedoHa it
CIIPaBOK.

Ilpuem  3asBUTENEN  OCYILECTBISETCS  HEMOCPEICTBEHHO B IIOMEILIEHUSX,
[IpEeIHa3HAYEHHBIX JJI IPEJOCTAaBICHUS MYHUIUNAIBHON YCIYrH, KOTOpbIE JOJDKHBI OBITH
000pyI0BaHbl CUASTYUMH MECTAMU U 00€CIIeUeHbl KaHIEJIIPCKUMH IPUHAAIIC)KHOCTAMHU.

MecTa oxugaHusi JOKHBI ObITh O0OpPYIOBaHBI CUASYUMU MECTaMH JUIsl TOCETUTENEH.
KonnyectBo MecT oXugaHus ompeneisercs HUcxols U3 (aKTUUECKOM Harpysku u
BO3MOXXHOCTEH i1 MX pa3MelleHus B 3/aHud, HO He MeHee 3-Xx MmecT. B wmectax
[IPEJOCTABICHUS MyHUIIUIIAJILHON YCIIyTH MpelycMaTpuBaeTcsi 000pyq0BaHUE JOCTYIHBIX MECT
0OLIECTBEHHOI'O M0JIb30BaHUs (TyaJIeTOB) U XpaHEHHUsI BEPXHEN 0JIeXK/1bl IOCETUTEIIEH.

Mecta 1us 3amoJIHEHUs 3alpoCOB O IIPENOCTABICHUHM MYHHULUINAIBHON yCIyTH
OCHAIL[AIOTCSl CTOJIaMM, CTYJBSMHU, KaHUEISIPCKUMU MPUHAJICHKHOCTAMHU, paclojaraircs B
HENOCPEICTBEHHOM OJM30CTH OT MH(OPMAIMOHHOTO CTeHJIa ¢ oOpa3laMM MX 3alOJHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH.

NudopManimoHHbIe CTEH b JJOJDKHBI COAEPKATh:

- CBEJEHHUS O MECTOHAXOXJCHUU, KOHTAKTHBIX TeleQoHax, rpaduke (pexume) paboTbl
oprasa (yupex/IeHus), OCYILECTBIISIOLIETO MPe10CTaBICHUE MyHUIIUIIAIBHON yCIyTH;

- KOHTaKTHYI0 HHpopmaiuio (TenedoH, aapec MEKTPOHHON MOYThl, HOMEpP KaOUHETa)
CIEIMAJINCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

- KOHTaKkTHy!0 HHpopmanuio (tenedoH, aapec 3JIEKTPOHHOW IOYTHI) CIELUATIUCTOB,
OTBETCTBEHHBIX 32 UH()OPMUPOBAHUE;

- nH(OpMaLMIO 1O BOMPOCAM MPEAOCTABICHHUSI MYHUIMNAIBHON YCIYru (10 MEpEeyHIO
JIOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS MYHUIUIIAJIBHOMN YCIIyTH, 110 BpEMEHH IpHeMa
U BbIJAYM JIOKYMEHTOB, IO MOPSAKY O0KajoBaHMs JeWCTBUM (Oe31eWCTBUS) M PpELICHUH,
OCYILECTBIISIEMBIX U IPUHUMAEMBIX B X0JI€ MPEAOCTABICHHUS MyHUIIUIAIBHON YCIIYTH).

PaGoune Mecta  yIOJIHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMIL, OTBETCTBEHHBIX  3a
[PEJOCTaBICHUE MYHULUNAIBHON YCIYrH, OOOPYAYIOTCS KOMIBIOTEpAMH U OPITEXHUKOM,
MIO3BOJISIONIEH OpraHN30BaTh UCIIOJIHEHNE MYHUIIUIIAIBHON YCIYTH B IIOJIHOM O0BbEME.

2.21. Tpe6oBanuss k mnomeuieHusM MOIL] ompenenenst IlpaBunamu opraHuzanuu
NEeSATENbHOCTH MHOTO(QYHKIIMOHAJbHBIX ILIEHTPOB IMPEJOCTABICHUA T'OCYJapCTBEHHBIX U
MYHHULMNAJIBHBIX YCIYI, YTBEpPXIECHHbIMH INocTaHoBieHHEM [IpaButenbcTtBa Poccuiickoit
®enepanun ot 22 nexkadpst 2012 r. Ne 1376.

IToxka3zaTenn AOCTYITHOCTH U KaYeCTBAa MYHUIUITAJIBHBIX YCJIIYI'

2.22. Iloka3arenu JOCTYIHOCTH M Ka4€CTBA MYHUIIMIAJIBHBIX YCIIYT:

[loka3aTenn Enunnna HopmatuBHOe 3HauyeHue
U3MEPEHMs | IOKas3aress




ITokazarenu 1OCTYITHOCTH

Hanuvrie BO3MOXXHOCTH TMOJTyYEHHUS B DJIEKTPOHHOM
BUie (B COOTBETCTBMM C DJTalaMH IeEpeBoja
MYHUITMTIAJILHOM  YCIIYI Ha TPEJOCTaBIICHHE B
3JIEKTPOHHOM BHJIE)

na/Her na

Hamuune BO3MOXHOCTH MMOJIy4CHUA

. a/HeT a
MYHUIIMTIAJBHOU yciayruuepe3 MO g g

IlokasaTenu kadyecTBa

V neapHBIN BEC 3asABICHUN rpaxiaH,
PacCCMOTPEHHBIX B YCTAaHOBIICHHBIH CPOK, B 00IIeM % 100
KoJIM4ecTBe oOpanieHuii rpaxxaan B Oprane

VY ienbHbI BEC paCCMOTPEHHBIX B YCTAHOBJIEHHBIN
CPOK 3asBJICHHH Ha TMPEIOCTABICHUE YCIYyTH B %
o0I11eM KOJMYECTBE 3asiBICHUIM Ha IMpel0oCTaBICHUE 100
ycayru yepe3s MOI]

VienpHBIE BeCc OOOCHOBAHHBIX ajlob B 00IEM
KOJIMYECTBE  3asBICHUA HA  MPEJOCTaBICHUE % 0
MYHHUIIUNAJIBHON yeiyru B Oprane

VY aeneHBIN BeC KoanudYecTBa 00OCHOBAHHBIX KaJI0O B
o0IIeM KOJMYECTBE 3asBICHUI Ha IMPeI0CTaBICHUE % 0
ycayru yepe3 MOPI]

HHble TpeOOBaHKA, B TOM YHC/I¢ YYUTHIBAKOIIHME 0COOCHHOCTH NPeI0CTABICHHUS
MYHMUIMIAJIbHON YCJIYTH B MHOTO()YHKIIMOHAJIbHBIX HIEHTPAX NpeJ0ocTaBJIeHHs
rOCyAapCTBEHHBIX H MyHHIUNIAJBHBIX YCJIYT H 0COOCHHOCTH NPeAOCTABJICHUS
MYHUIHNIAJBHOU YCJIYIH B 3JIEKTPOHHOMH (popme

2.23. CeneHust O MPEIOCTABICHUN MYHHIMMAIBHOW YCIYrd U (opma 3asBICHUS IS
MIPEAOCTABICHUS MYHMIUIIAIBHOU yciayru  Haxonsarcss Ha MHrtepHer-caiite  Oprana
(http://www.udora.info/ ), mopranax rocyaapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT ((YHKIHI).

2.24. TlpenmoctaBieHWe  MYHHIMIAIBLHOW  YCIYTH  TMOCPEICTBOM  TOPTAJIOB
roCyIapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYT (QYHKIUI) OCYLIECTBISETCS MMyTeM 3allOJHEHUS U
OTIIPAaBKU WHTEPAKTHUBHOW (DOPMBI 3asBIICHUS Ha IPEIOCTABICHWE MYHUIIMTIAIBHOW YCIyTHU U
MPUKPEIJICHUS]  AJIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX JJIS  MOJyYeHUs
MYHHIIUTTAIEHOU YCITYTH.

TpeOGoBaHuUs K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEJOCTaBISEMbIM Yepe3 MOPTAaJIb
TOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT ((PyHKIMN):

1) JlomycCTUMBIMU pacHIMPEHUSIMU TPUKPEIUISIEMBIX AJIEKTPOHHBIX O0pPa30B SIBISIOTCS:
¢aitnel apxuBoB (*.zip); ¢aitnel TekcToBBIX AoKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinb
3JEKTPOHHBIX TabmuIr (*.xls, *.xIsx); daitnbr rpaduueckux nzodbpaxenuit (*.jpg, *.pdf, *.tiff);

2) SNeKTpOHHBIE 00pa3bl JOJKHBI OBITH JOCTYMHBI (TIOHSATHBI) JUIsl TpodTeHus. Jlis
JIOKYMEHTOB, OPHUIMHANbl KOTOPBIX M3TOTOBJIEHBI Ha OyMa)KHBIX HOCHUTENSX, pa3pelieHue
M300pakeHus TOJDKHO OBITh He Hike 150 dpi (Touek Ha groiim) B macmTabe 1:1;

3) B KauecTBe MPUKPEIUIAEMOT0 3JIEKTPOHHOTO 00pa3a JI0OMyCKaeTCsl TOJBKO OAUH (hai.
B cnyyae HeoOX0IMMOCTH Tepefaydl HECKOJbKHX (DaiiioB OAHOTO JOKYMEHTAa, OHHU JOJKHBI
OBITh CTPYNIHUPOBAHBI B OJUH apXWUB, KOTOPBIA TNPUKPEIUIAETCA B KAaye€CTBE AIIEKTPOHHOTO
obpa3a. HammeHoBaHHME 3JEKTPOHHOrO o00paza JOJDKHO TO3BOJIATH HACHTU(PHUIIMPOBATH
JIOKYMEHT;

4) sreKTpOHHBIE 00pa3bl HE TOJKHBI COIEPIKAaTh BUPYCOB U BPEIOHOCHBIX MTPOTPaAMM.

2.25. TlpenocraBieHue MyHHIUINAIbHOW ycinyru depe3 MOIL[ ocymectBisieTca Mo
MIPUHIIUITY «OJTHOTO OKHAa», B COOTBETCTBUU C KOTOPBIM IMPEIOCTABICHHE MYHHIIMIIATHLHOU
YCIYTU OCYIIECTBIISIETCST MOCTE OAHOKPATHOTO OOpalleHusi 3asBUTENS C COOTBETCTBYIOIIUM



http://www.udora.info/

3asBieHHeM, a B3aumoeiictBue M®IL] ¢ Opranom ocymiecTBisiercs 0e3 ydacTusi 3asBUTEINS B
COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMHU aKTaMU, MOPSIAKOM U CPOKAMH, YCTaHOBJICHHBIMU
corziaimeHueM o B3aumozeiictsun Mexay M®I[ u Opranom.

3asBIeHHE O IPEIOCTABICHUM MYHMIIMIMAJIBHOW YCIYI'M MOJAETCsl 3asBUTEIEM 4epes
MOI] nuyHoO.

B M®I] obecneunBatorcs:

a) (pyHKIIMOHMPOBAaHKE aBTOMATU3UPOBAHHONW HHPOPMALIMOHHOM cucTeMbl MDIL;

0) OecraTHBIN JOCTYN 3asBUTENIEH K MOpTajlaM rOCYAapCTBEHHBIX M MYHHMIIMIIAJIbHBIX
yeayr (GyHKIMiA).

B) BO3MOXHOCTb IIpU€Ma OT 3asBHUTENIEd JEHEKHBIX CpPEICTB B CHET YIUIATHI
roCylapCTBEHHON IOIUIMHBl WJIM WHOM IIIaThl 3a IIPENOCTABICHUE TOCYNAapCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYr, B3UMAaeMbIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit
Odenepauuu;

) 1O 3asBJICHUIO 3asBUTENsI perucrpauuss B (eaepaabHOW TroCyAapCTBEHHOM
uHpopMallMOHHON cucrteme «EnuHas cucrema wuIASHTHU(UKALIUMU M ayTeHTH(QHUKALUU B
uHppacTpykType, obecneunBaromeld HHPOPMALMOHHO-TEXHOJOTUYECKOE B3aUMOJIEHCTBHE
MHPOPMALIMOHHBIX CHCTEM, HCIOJIB3YeMbIX [UIS MPEJOCTaBICHUS TOCYJAapCTBEHHBIX H
MYHULIUNIAJIBHBIX YCIYT B 3JIEKTPOHHOU (hopme» Ha 0€3BO3ME3THON OCHOBE.

I11. CocTaB, moc/1e10BaTeJIbHOCTH U CPOKH BbITIOJTHEHHUSI AIMUHUCTPATHUBHBIX
npoueayp, TPeGOBaHUS K MOPSIIKY UX BBIMOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHN S A/IMUHICTPATHBHBIX NMPOIEAYP B YJIeKTPOHHOH (opMme, a TaKKe
0COO0EHHOCTH BBIMOJHEHHS A[IMUHUCTPATUBHBIX MPOIAYP B MHOTO0(pYHKIMOHAIBHBIX
HeHTpax

3.1. IlpemoctaBneHHe MYHMLMIAIBHOM YCIyrM BKJIIOYaeT B cels crleayromue
aIMUHUCTPATUBHBIE TIPOLEYPHI:

1) npuem u peructpanus 3asBiICHUs O IPEJOCTABICHUU MyHULIMTIAIILHON YCIYTH;

2)0oCylLIECTBIEHHE MEKBEIOMCTBEHHOI'0 MH(MOPMAIIMOHHOTO B3aUMOJICHCTBUS B paMKax
IIPEIOCTABJICHUS] MyHULIUIIAJIbHON YCIIYTH;

3) HmpuHATHE peleHUs O MPEJOCTABICHUM MYHMUILMIAIBHONW YCIYI'M WIHM pelieHus o0
OTKa3€ B IIPEJOCTABIEHUN MYHUIIUIIAJIIBHOMN YCIIYTH;

4) BblAaua 3asIBUTEIIIO PE3yJIbTaTa MPEIOCTaBICHHUS MYHULIMITAILHOW YCIIyTH;

5) 3aKII0OueHUE 10TOBOPA.

OcHoBaHMeM [UIsi Hauyaja [PEeIOCTaBICHUS MYHULUINAIBHOW  YCIYTH  CILY>KHUT
IIOCTYIIHBIIIEE 3aBJICHUE O IIPENOCTABICHUN MYHULUIIAIBHOU YCIYTH.

bnok-cxema npenocTaBiieHrss MyHULIMIIAIbHON yciiyTu nipuBezeHa B [lpunoxxenun Ne 3
HACTOSIILEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u peructpanusi 3asiBJeHHsl 0 NPeI0CTABIEHUH MYHHIMNAJIbHON yCJIyIH

3.2. OcHoBaHMeM Ul Hayaja WCIOJHEHUS aAMHHMCTPATUBHOW NPOLIEAYPHI SBIIAETCA
oOpaiuenue 3aasurens B Opran, ML o npenocTaBieHUnd MyHUIUNAIBHON YCIYTH.

Obpaiuenue 3asBurenst B OpraH MOXET OCYLIECTBISATHCS B OUHOW M 3a04HOM (opme
IIyTE€M I0J1a4Yy 3asBJICHUS U UHBIX JOKYMEHTOB.

Ounas ¢opma mojauu JOKYMEHTOB — I[0Jlaya 3asBJICHUS M HMHBIX JOKYMEHTOB IpHU
JUYHOM IpueMe B Mopsake oOuieil odepeau B NPUEMHBbIE Yachl WIM 10 NpeJBapUTEIbHON
3anucu. Ilpu ouHolt popme momaum JOKYMEHTOB 3asBUTEINb MOAAET 3asBICHUE U JOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.8 — 2.8.2 HACTOAIIET0 aJMUHUCTPATUBHOTO perjiamMeHTa, B MyHKTE 2.9
aJIMUHUCTPAaTMBHOTO  perjaMeHTa (B cCiydae, €cClIM 3asBUTENIb  IPENOCTaBIseT  UX
CaMOCTOSITENIbHO), B OyMa)XHOM BHJE, TO €CTb JOKYMEHThl YCTAHOBJIEHHOH (HOpMBI,



chopMHpOBaHHBIE HA OyMa)KHOM HOCHUTEJE.

B M®I] npeaycmoTpeHa TojbKo ouHasi (hopma moj1auu JOKyMEHTOB.

3aouHas (opMa HoAaud JOKYMEHTOB — HAalpaBJIEHUE 3asBJICHUS O IPEIOCTABICHUU
MYHULIUNIAJIBHOW YCIYTH W HHBIX JOKYMEHTOB 4Y€pe3 OpraHU3al{i0 MOYTOBOW CBSA3H, MHYIO
OpraHM3alMI0, OCYLIECTBIIIOIIYIO  JOCTaBKy  KOPPECIOHJEHLMH, Yepe3 IIOpTaJIbI
roCy/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCAYT (PYHKIMH).

[Tpu 3aouHoii (hopMe moJauM JOKYMEHTOB 3asBUTENIb MOXET HAIPAaBUTh 3asBICHUE U
JIOKYMEHTBI, YyKa3aHHble B IyHKTe 2.8 — 2.8.2 aJAMMHHUCTPaTHUBHOIO perjiaMmeHra, 2.9
aIMHHHMCTPATUBHOIO PErVIaMEHTa (B Cly4yae, €CJIM 3asBUTENb IPEICTABISIET JaHHbIE JOKYMEHTHI
CaMOCTOSITENIbHO), B OyMa)kHOM BHJIE, B BHJI€ KONHM JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE,
3JIEKTPOHHOM BHJIE€ (TO €CTh MOCPEICTBOM OTIPABKU HHTEPAKTUBHOW (OPMBI 3asBICHUS HA
MIPEIOCTaBICHUE YCIYTH, MOANMMCAHHOIO COOTBETCTBYIOLIUM THUIIOM 3JIEKTPOHHOM MOJIUCH, C
MPUIIOKEHUEM IIEKTPOHHBIX 00Pa30B HEOOXOIUMBIX JOKYMEHTOB).

Harmpagienue 3asiBiieHHs U JOKYMEHTOB, yKa3aHHBIX B myHKTe 2.8 — 2.8.2, 2.9 (B ciyuae,
€ClIM 3asBUTENb IPEACTABIAET JaHHbIE JIOKYMEHTBI CaMOCTOSTEIbHO) aJIMHUHHCTPATUBHOI'O
periaMeHTa, B OyMa)XHOM BHJ€ OCYLIECTBIISIETCSI Yepe3 OpPraHMU3alMI0 IMOYTOBOM CBS3H, UHYIO
OpraHu3alUI0, OCYILECTBISAIOUIYIO JIOCTaBKYy KOPPECHOHICHUMH (MOTYT OBITh HAalpaBlICHbI
3aKa3HbIM IMHCHMOM C YBEJAOMJICHHEM O BPYUEHHUN).

Ilpy HampaBiaeHMM [OKYMEHTOB Y€pe3 OpraHU3aldi0 I0YTOBOM CBS3HM, HHYIO
OpraHHU3alHI0, OCYHIECTBIISIONIYIO TOCTABKY KOPPECIOHJICHLUU JTHEM PErucTpaly 3asBIICHUS
ABJIAETCA J€Hb MOIy4YeHUs nucbMa OpraHom.

[Ipu HampaBiieHHH 3asBJICHUS M JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.8.-2.8.2, 2.9 (B
cilyyae, €CiM 3asBUTEIb IPEACTaBIAET JaHHBIE JIOKYMEHTBl CaMOCTOSITEIbHO) HACTOSIIETO
aJMUHHCTPATUBHOI'O PETJIaMEHTa Yepe3 OpPraHu3allii0 MOYTOBOW CBSI3U, HHYIO OpraHU3aLUIo,
OCYILECTBIAIOLIYIO JOCTaBKy KOPPECIOHIEHIINH, YIOCTOBEPEHUE BEPHOCTH KONHMM JOKYMEHTOB
OCYILIECTBIISIETCS B OPSAJAKE, YCTAHOBIEHHOM (heJiepaibHbIM 3aKOHOAATEILCTBOM.

OOpaimenue  3asBUTENEed 3a  NPEJOCTABICHUEM  MYHUIUNAIBHOM  YCIYIM €
UCIIOJIb30BAHUEM YHUBEPCAJIBHOM AJIEKTPOHHOM KapThl OCYIIECTBISETCS Yepe3 MOPTaJbl
TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX ycayr ((GyHKUMH) U TOCPEACTBOM almapaTHoO-
MIPOrpaMMHBIX KOMIUIEKCOB — IHTEpHET-KHOCKOB.

Wnentudukanus 3asgBUTENs 00ECHEUUBAECTCA 3JIEKTPOHHBIM  HICHTU(UKATUOHHBIM
MPWIOKEHHEM C  HCIOJb30BaHUEM  COOTBETCTBYIOLIEIO CEpBHUCA  €IMHOM  CHUCTEMBI
UACHTHU(PHUKAIIUN U ayTeHTU(UKAIIUH.

[Ipu HampaBieHUM JOKYMEHTOB 4Y€pe3 MOpTajbl FOCYIapCTBEHHBIX M MYHUIMIAIbHBIX
yeayr (GyHKIMIA) JHEM IMOJydYeHHs 3asiBICHHs Ha NPEAOCTaBICHHE MYHUIUIAIBLHON YCIyTH
SBJIETCA JEHb PErucTpaliy 3asBiICHHMs] Ha NOpTajlax TrOCYAapCTBEHHBIX M MYHUIUIAIbHBIX
yeayr (QyHKIMiA).

[Tpu ouyHOM Qopme Mmosauu JOKYMEHTOB, 3asBJIEHUE O MPEOCTABICHUN MYHUIIUIIAIbLHON
yCIYr'H MOKET ObITh 0pOpMIIEHO 3asiBUTeNIeM B xojie npuema B Oprane, M®L], mubo opopmieno
3apaHee.

[To mpocsbe obpaTuBIIETrOCs JIMIA, 3asBICHHE MOXET ObITh 0(OPMIIEHO CIIELUATUCTOM
Oprana, M®ILI, oTBETCTBEHHbIM 3a MPUEM JIOKYMEHTOB, C MCIIOJIb30BAHHUEM IPOrPaMMHBIX
cpeacTB. B aToM ciydae 3asBUTEIh COOCTBEHHOPYYHO BIIMCHIBAET B 3asIBJIEHHE CBOIO (haMmimio,
UM$ U OTYECTBO, CTaBUT ATy U MOJIIHUCH.

[lpu oOpamenun 3asutens B MOL[ MoOXeT OCYIIECTBIATHCS NpeABaApUTEIbLHOE
3aro0JIHEHHUE EPCOHAIBHBIX JAHHBIX 3asBUTENIS B 3asBJICHUU IIyTEM CUUTHIBAHUS MH(OpMALIUU C
YHHUBEPCAJIbHON JIEKTPOHHOM KapThl.

B ciyyae 3anonHenus 3asBieHus crenrainctoM MO®L[ B 31€KTpOHHOM BUIE 3asIBUTEIIb
MOJKET 3aBEPUThH €T0 IEKTPOHHOU MOAMNKCHIO C MCIOIb30BAHUEM YHUBEPCAIBHOMN AJIEKTPOHHOU
KapThl.

Crnenunanuct Oprana, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB, OCYILIECTBIISAET CIECAYIOIINE
NENCTBUS B XO/1€ ITPUEMa 3asIBUTEIIA:



- YCTaHaBIMBAeT HpeAMET OOpalleHus, MPOBEpsSeT JOKYMEHT, YAOCTOBEPSIOIIUI
JINYHOCTB;

- IPOBEPSIET IIOJHOMOYNS 3asBUTEIIS;

- IpoBepsieT HaJW4YMe BCEX JIOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTaBIICHUS
MYHUIMTNAIBHON YCIIyTH, KOTOpBIE 3asBUTENb O00s3aH NPEACTaBUTh CaMOCTOATENIbHO B
COOTBETCTBUM C ITYHKTOM 2.8 — 2.8.2 HACTOSILEro aJIMHHHCTPATHBHOI'O PErIaMEHTa, a TakkKe
JIOKYMEHTa, YyKa3aHHOTO B NyHKTe 2.9 aJMHUHUCTPAaTHBHOIO perjamMeHra (B ciydae, €Cciu
3asiBUTEJIb MIPEJICTABISET JaHHbIE JJOKYMEHThI CAMOCTOSTEIBHO);

- IPOBEPSIET COOTBETCTBHE MPE/ICTABICHHBIX TOKYMEHTOB TPeOOBaHUAM, YIOCTOBEPSACH,
4TO:

- JIOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIbLCTBOM  CllydasgX HOTapUaIbHO
YAOCTOBEPEHBI, CKPEIUIEHbl Me4YaTsMH, HMEIT HaUIeXallue IOANUCH CTOPOH WU
OIIPEJIEIICHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX JIMLL,

- TEKCTbl JOKYMEHTOB HaIlMCaHbl pa300pyMBO, HAUMEHOBAHUS IOPUINYECKUX JIUI] - 0€3
COKpAalLICHU, C YKa3aHUEM UX MECT HAXOXKICHUS;

- (haMuIMM, IMEHA U OTYECTBA (PU3UUECKUX JIMILI, KOHTAKTHBIE TeJIe(POHBL, aapeca uX MeCT
JKUTEJIbCTBA HAIIUCAHBI [IOJTHOCTBIO;

- B JOKyMEHTaX HET MOJYUCTOK, MPUITHCOK, 3a4€PKHYTBIX CJIOB U UHBIX HEOTOBOPEHHBIX
HCIIPaBIICHUN;

- TOKYMEHTBI HE HCIIOJIHEHbI KapaHAaIoM;

- JOKYMEHTBl HE HMMEIOT CEPbE3HBbIX INOBPEXKICHWM, HAIUYUE KOTOPBIX HE II03BOJISET
OJIHO3HA4YHO MCTOJIKOBATh UX COAEPIKAHMUE;

- IPUHUMAET PELICHUE O IIPUEME Y 3asBUTEIIA NIPEIACTABICHHBIX JOKYMEHTOB;

- BBIIACT 3asBUTEII0 YBEJIOMJIEHUE C OIHCHIO MPEICTABICHHBIX JIOKYMEHTOB M
yKa3aHUEM JaTbl WX MPUHATHUS, [OATBEPXKAAIOLIEE IPUHATUE JAOKYMEHTOB, DPETMCTPUPYET
MIPUHSATOE 3asBICHUE U TOKYMEHTHI;

- IPY HEOOXOJUMOCTH M3rOTABIMBAET KOIHMH MPEICTABICHHBIX 3asBUTEIEM JIOKYMEHTOB,
BBINOJIHSIET HA HUX HAJNUCh 00 MX COOTBETCTBUU IMOJJIMHHBIM IK3EMILISIpaM, 3aBepsieT CBOEH
MOJIHUCHIO C YKa3aHWEM (paMHUINHU U MHULUAJIOB.

IIpu otcyrcTBMM y 3adBUTENs 3alOJHEHHOTO 3asBICHHS WIA HENPAaBWIBHOM €ro
3anonHeHuu cnenuanucet Oprana, M®LI, oTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, IIOMOIAET
3asIBUTEIIIO 3AII0JTHUTD 3asBJIICHHUE.

JUIMTeNnbHOCTh OCYIIECTBICHUS BCEX HEOOXOAMMBIX JEHCTBHI HE MOXKET IpeBbIaTh 15
MHHYT.

Ecnu 3asBuTens oOpartmics 3aouHo, cnenuanuct OpraHa, OTBETCTBEHHBIH 3a IMpHEM
JOKYMEHTOB:

PErUCTPUPYET €ro IOJ MHAUBUIYAIbHBIM MOPSIAKOBBIM HOMEPOM B J€Hb IOCTYIUICHUS
JIOKYMEHTOB B UH(POPMAIIMOHHYIO CUCTEMY;

IpOBEPsET NPaBUIBHOCTh OGOPMIICHUS 3asBJICHUS U MPABUIBHOCTh O(OPMIICHUS] MHBIX
JIOKYMEHTOB, IIOCTYIIUBILIUX OT 3asIBUTEJIS;

IIPOBEPSET MPEICTABICHHBIE JOKYMEHTHI Ha IIPEIMET KOMIUIEKTHOCTH;

OTHPABIISIET 3aABUTENIO YBEJIOMIICHHUE C ONMCHIO NPHUHATBHIX JOKYMEHTOB M yKa3aHHEM
JaThl UX IIPUHATUSA, IOATBEPKAAIOLIEE IPUHATUE JOKYMEHTOB.

VYBeIOMIICHHE HAIPABIACTCS 3asBUTENIO HE IO3QHEE OHA, CIEOYIOIEro 3a JHEM
MOCTYIJICHUSI 3asBICHUS U JIOKYMEHTOB, CIOCOOOM, KOTOPBIH HCIOJIB30Bajl 3asBUTENb IPU
3a04HOM OOpallleHuM (3aKa3HbIM MHCBMOM IO IIOYTE, CIIOCOOOM, KOTOPBIN 3asBUTENb yKa3all
IIPYU HAIIPABJICHUU 3asIBJICHUS U JJOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEJOCTABICHUS YCIYTH Uepes3
MOpTajibl TOCYAAPCTBEHHBIX U MYHMLMIAJIBHBIX YCIYT (QYHKIMI): TUYHBIA KaOUHET mopraia,
9JIEKTPOHHAs! 1104Ta, KOHTAKTHBINA Tene(oH).

[Ipyu noctymieHuu 3asBiACHHUS W JIOKYMEHTOB, HEOOXOJAMMBIX MJIi MPEIOCTaBICHUS
MyHuInansHoi yciyru B ML cnenmnanuct M®L] peructpupyer 3anpoc B UHPOPMALMOHHOM
cucreMe M®II ¢ npucBOEHUEM 3aNpOCy PETUCTPALMOHHOIO HOMEpPA HE IMO3/1Hee pabodero JHs



M®OILI, cnenyromuiero 3a 1HEM MoJydeHHUs 3arpoca ot 3asBureia. Cnenuanuct MOL] nposepsieT
IIOJIHOTY KOMIIJIEKTAa JIOKYMEHTOB M JOCTOBEPHOCTb COJIEP)KAIIMXCSA B IPEICTABICHHBIX B
3asBJICHUM M IIPWIAraéMblX K HEMY JOKYMEHTaX CBEICHMI, BbIIAET 3asBUTEIIO PACIHUCKy B
IIOJIy4€HUH TOKYMEHTOB, B KOTOPOM YKa3bIBaCTCS:

- MECTO, JjaTa U BpeEMs IIpUeMa 3aIpoca 3asBUTEIIS;

- (hamMmumIust, UMsI, OTUECTBO 3asBUTEJS;

- IEpEYEHb NPUHATHIX JOKYMEHTOB OT 3asBUTEJI;

- (hamMumIusl, UMsI, OTUECTBO CIIELIUATINCTA, IPUHSBILIETO 3a1poc;

- CPOK IIpeNOCTABICHUS MYHULMIIAIBHOW YCIYTM B COOTBETCTBUM C HACTOSIIUM
Pernamenrom.

[Tpu yctaHoBneHuu (PaKTOB OTCYTCTBHS HEOOXOIMMBIX JOKYMEHTOB, HECOOTBETCTBHUS
JIOKyMEHTOB TpeOOBAaHMSAM, YKa3aHHbIM B HACTOSIIEM aJMUHUCTPATUBHOM perjlaMeHTe,
cnequanuct Oprana, M®L[, OTBETCTBEHHBIM 3a IpPUEM JOKYMEHTOB, YCTHO YBEIOMJISAET
3asiBUTEJIA O HAJIMYUU NPEMSITCTBUNA JIJIsl IPEJOCTAaBIECHUS] MYHULIUIIATbHON YCIIYTH, OOBSICHSET
3asBUTEIII0 COJEP)KAHUE BBIABICHHBIX HENOCTAaTKOB B IIPEACTABIEHHBIX JOKYMEHTaX, U
IpeuIaraeT MPUHATh MEPBI 110 UX YCTPAHEHMUIO.

Ilo uroram MCHOJIHEHMs] aJAMMHHUCTPATHMBHOM NPOLEAYPHI IO IPUEMY JOKYMEHTOB B
Oprane, cnenuanuct OpraHa, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, (GOPMUPYET TOKYMEHTbI
(neno) u nepenaet ero cnenuanucty Oprana, OTBETCTBEHHOMY 3a PUHATUE PEIICHUS.

B cnydae, ecnu 3adBUTENb HE NMPEACTAaBUI CAMOCTOSTENIBHO JOKYMEHTBI, YKa3aHHBIE B
IIyHKTE 2.9 aAMMHMCTPaTHUBHOIO PErJaMEHTa, crenuanuct OpraHa, OTBETCTBEHHBIN 3a IpUEM
JIOKYMEHTOB, TIepeAaeT JOKyMEHTbl (zeno) creuuanucty OpraHa, OTBETCTBEHHOMY 3a
MEKBEIOMCTBEHHOE B3aUMOJICICTBUE.

Ilo wroram WCHOJHEHMS AaIMHUHHUCTPATUBHOM IPOLENYPHI MO IMpPUEMY TOKYMEHTOB B
M®II cnenuanuct M®LI, OTBEeTCTBEHHBIH 3a MIpPUEM JOKYMEHTOB, (POPMUPYET IOKYMEHTHI
(menmo) wm mepemaer ero crnenuanucty MOIL[, OTBEeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJEHCTBUE, KOTOPBII B CBOIO OUYEPENDb B ITOT XK€ JE€Hb NIEPEJacT JOKyMEHThl B Opras.

B cnydae, ecnu 3adBUTENb HE NMPEACTAaBUI CAMOCTOSATEIBHO JTOKYMEHTBI, YKa3aHHBIE B
NyHKTe 2.9 aamMuHMCTpaTHMBHOro pernaMmeHra  crneuuanuet MOL[, oTBercTBeHHBIH 3a
MEKBEIOMCTBEHHOE  B3aWMOJCHCTBHE  HAIPaBISE€T  MEXBEIOMCTBEHHBIE  3allpoChl B
COOTBETCTBUM C ITYHKTOM 3.3. aIMUHUCTPATUBHOI'O PErJIaMEHTA.

3.2.1. KputepueM NpUHITHS peLICHUs SBISETCS HAJIM4YUE 3asdBJICHUS U MPWIAaraeMblX K
HEMY JOKYMEHTOB.

3.2.2. MakcuMaJbHbIi CPOK UCHOJHEHHS aJIMUHUCTPATUBHOMN MPOILENyphl COCTABISET 3
KaJCHJIApHbIX JIHA C MOMEHTa OOpallleHHs 3asBUTENsl O IPEJOCTABICHUH MYHHLUIAIbHON
YCIIYT'H.

3.2.3. Pe3ynpTaTOM aqMUHUCTPATUBHON MTPOLIETYPHI SABIISETCSA:

- IPUEM U PErucTpalus 3asBieHUs (JOKYMEHTOB) U Mepeada 3asiBlIeHUs (JOKYMEHTOB)
cnenuanucty OpraHa, OTBETCTBEHHOMY 3a IIPUHSATUE PELIEHUI.

- IPUEM W PETUCTpaIUs JOKYMEHTOB, MPE/ICTABICHHBIX 3asBuTesnieM B Oprane, M®PI] u
nepesaya 3aperuCTpUPOBAaHHBIX JOKYMEHTOB crnennanucty Oprana, M®LI, oTBeTcTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3auMOJeHcTBUE (B ciy4yae, €clid 3asBUTENIb CaMOCTOSATEIbHO HE
IIPEICTABUI IOKYMEHTBI, YKa3aHHbIE B IYHKTE 2.9 aIMMHUCTPAaTUBHOI'O PETJIAMEHTA).

OcyuiecTBieHNE MeKBeIOMCTBEHHOT0 HH(OPMAIMOHHOI0 B3aUMO/IeliCTBUSI B paMKax
NpeI0CTABJIEHUS MYHUIIUNIATbHON YCJIYTH

3.3. OcHOBaHKEM [Is1 HA4ajla OCYIIECTBIICHUS aJIMUHUCTPATUBHON POLEAYPHI SBISETCA
nosyueHue crnepuanucrom  Oprana, MOIL[, OTBETCTBEHHBIM 3a  MEKBEIOMCTBEHHOE
B3aUMO/JICHCTBUE, TOKYMEHTOB U UH(OPMALIMU JIJIsl HAIIPaBJIEHUS MEXBEJAOMCTBEHHBIX 3aIIPOCOB
O IOJYyYEHUM JAOKYMEHTOB (CBEIEHMH W3 HHUX), YKa3aHHbIX B IyHKTe 2.9 HacCTOSILEro
aJMHUHHCTPATUBHOTO pErjaMeHTa.



Cnemmanuct Oprana, M®LI, oTBEeTCTBEHHBIM 3a MEXKBEIOMCTBEHHOE B3aUMOJICICTBHE,
HE T03/IHee JHs, CJEeYIOIIEro 3a JIHEM MOCTYIJICHUS 3asBJICHUS:

- opopMIIsIeT MEXKBEIOMCTBEHHBIE 3aIIPOCHI;

- moAmnuchIBaeT 0pOPMIIECHHBI MEXBEIOMCTBEHHBIN 3ampoc y pykoBoautens Opraa,
M®II;

- PETUCTPUPYET MEKBEJOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

- HalpaBJISIET MEKBEJOMCTBEHHBI 3alpoc B COOTBETCTBYIOIIMH OpraH WIn
OpraHHU3aIuIo.

MesxBeJOMCTBEHHBIH 3anpoc 0pOpMIISETCS U HAPaBISIETCs! B COOTBETCTBUU C MOPSAKOM
MEXBEJOMCTBEHHOTO MH()OPMAILIMOHHOTO B3aUMOCHCTBUS, MPEIYCMOTPEHHBIM JEHCTBYIOIIUM
3aKOHOATEJILCTBOM.

MeKBEeJOMCTBEHHBIHN 3aMPOC COJIEPHKUT:

1) nHaumenosanue Oprana, MOLI, HanpaBIIIOIIEro MEeKBEAOMCTBEHHBIN 3aI1poc;

2) HauMEHOBaHHME OpraHa WIM OpraHu3alMyd, B aApPec KOTOPBIX HAaIpPaBISIETCS
MEXBEJOMCTBEHHBIN 3a1poc;

3) HaMEeHOBaHNWE MYHULMIIAIBHON YCIYTrH, ISl MPEJOCTaBICHHs] KOTOPOl HEOOXO0AUMO
IpeICTaBleHUEe JIOKyMeHTa M (wiM) uHbOpMAlMM, a TakXKe, €CId HMEeTcs, HOMeEp
(mpeHTHUKATOP) TAKOW YCIYTH B PEECTPE YCIYT.

4) ykazaHHe Ha IOJIO)KEHHsI HOPMAaTUBHOI'O INPABOBOTO aKTa, KOTOPHIMH YCTaHOBJIEHO
MpeACTaBiIeHue JOKyMeHTa u (Wiau) WHPOpMAIMH, HEOOXOAMMBIX JUIS TPEAOCTABICHHS
MYHUIUIIAJIBHON YCIYTH, U yKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATUBHOI'O PABOBOIO AKTa;

5) cBeneHus, HEOOXOAMMBIE ISl IMPEICTaBICHUS] JOKyMeHTa U (Wiau) MHGOpMAalUH,
U3JI0’KEHHBIE 3asBUTEJIEM B [TOJJAHHOM 3asIBJICHUN;

6) KOHTaKTHast HHQOpPMAIMs 1JIs1 HalpaBJIeHMs OTBETa Ha MEKBEJJOMCTBEHHBIH 3a1poc;

7) nara HampaBie€HHS MEXBEIOMCTBEHHOI'O 3alpoca U CPOK OXHMJIAEMOIro OTBETa Ha
MEXXBEJIOMCTBEHHBIN 3a11POC;

8) dammnusa, uMs, OTYECTBO M JOJKHOCThH JIMIA, MOATOTOBHBILEIO W HAMpPaBUBIIETO
MEKBEJIOMCTBCHHBIA 3ampoc, a Takxke HoMep ciyxeOHoro Ttenedona u (Wim) aapec
JJIEKTPOHHOM IIOYTHI AAHHOT'O JIMLA JUIsl CBA3H;

9) undopmanus o axkrTe MOIYyYEHHs COINIACHS, MPEAYCMOTPEHHOI'O YacThIO 5 CTaTbu 7
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu Npe1OCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYr» (IIPU HAIpaBJIE€HUU MEXBEIOMCTBEHHOT'O 3arpoca
B Cllydae, IpelycCMOTPEHHOM YacThi0 5 cTaThH 7 BblIeyKazaHHOro denepaabHOro 3aKOHA).

Hanpasnenue MeXBEIOMCTBEHHOTO 3alpoca OCYIIECTBISETCS OJHUM U3 CIEAYIOLINX
croco0oB:

- IOYTOBBIM OTIIPABJICHHUEM;

- KypbEpoM, O]l PACIIHUCKY;

- uyepe3 CMOB (cucremy MexXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aHMMOICHCTBHS).

HcnonpzoBanue CMOB 111 MOATOTOBKM M HaIlpaBJIEHHUsT MEXBEAOMCTBEHHOT'O 3aIpoca,
a TakkKe I[IOJIy4eHHs 3allpallliBaeMoro JoKyMeHTa (MHpopMaluu)  OCYILIECTBISIETCS B
YCTaHOBJICHHOM HOpPMaTHBHBIMH MpPaBOBBIMU akTaMu Poccuiickoii @enepanuu u Pecnybnuku
Komu nopsiaxe.

Me:XBEeIOMCTBEHHBIII  3allpoc,  HampaBisieMbli ¢ ucnosnb3oBanueM  CMOB,
MOAMMUCHIBACTCSL AJIEKTPOHHOM Tonamuchio crenuanucta Oprana, MOIL], orBeTcTBEeHHOTO 32
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE.

HanpaBnenue 3ampocoB, KOHTpPOJIb 3a [OJIYYEHHMEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHOH Iepefadeil yka3aHHbIX OTBETOB B Opral, ocymiecTsiseT cnenuanuct Oprasa,
MOII, oTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aUMOCUCTBHE.

B neHp mnomydeHuss Bcex TpeOyeMbIX OTBETOB HA MEKBEIOMCTBEHHBIE 3allpOChI
crienpanuct Oprana, MOLI, oTBETCTBEHHBIN 3a MEKBEIOMCTBEHHOE B3aHMO/ICHCTBHE, TIEPEI1acT
3aperuCTPUPOBAaHHBIE OTBETHI M 3asBICHME BMECTE€ C IPEACTABICHHBIMHM 3asiBUTEIIEM
JOKyMeHTamu  creuuanucry Oprasa, OTBETCTBEHHOMY 3a [pPHUHITHE PELIEHUS O



IIPEAOCTABICHUM YCIIYTH.

3.3.1. KputepueM NpuHATHS peLIEHUs! SBISETCS OTCYTCTBUE TOKYMEHTOB, HEOOXOJUMBIX
JUIsL TPENOCTaBIEHUS MYHMIMIIAJbHOW YCIYrM, YKa3aHHBIX B IIyHKTe 2.9 HacTOSILEro
AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.2. MakcuMaJbHbIi CPOK UCIOJHEHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI COCTABISAET &
KaJICHIApHBIX JHEH ¢ MOMEHTa noiydeHus: cnenuaiuctom Oprana, M®IL], oTBeTCTBEHHBIM 3a
ME)XBEJIOMCTBEHHOE B3aUMOJCHCTBHE, JIOKYyMEHTOB U HMH()OpPMaLUU JJs HaIpaBiICHUS
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaTOM HCIOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS IMOJy4EHUE
JIOKYMEHTOB, U UX HalpaBjieHue cnenuanucty OpraHa, OTBETCTBEHHOMY 3a MPUHSATHE PEIICHUS
O IPENOCTABICHUM MYHMULMIAIBHOW YCIYTH, NI IPUHATHSA PELICHUA O MPEIOCTaBICHUU
MYHULIMTIAJTBHOW YCIYTH.

IpunsiTHE pelieHus: 0 NPeIOCTABIEHMU MYHHIIMNIAJIBHOM YCJIYI WIH pelieHust 00
0TKAa3e B NPeA0CTABIEHUN MYHHIIUNIAJIBLHOMH YCJIyTH

3.4. OcHoBaHueM /Ul Hayaja MCIOJHEHUS aJAMHHHUCTPATHUBHON NPOLIENYpHl SBISAETCS
nepenaya B Oprad JOKyMEHTOB, HEOOXOIUMBIX JJI IPUHSITHSI PEIICHHUS.

Crnennanuct Oprana, OTBETCTBEHHBIN 3a IPUHATUE PELICHUS O NIPENOCTaBICHUN YCIIYTH,
B TEYEHHE OJIHOTO paboyero JAHs OCYLIECTBIISIET IPOBEPKY KOMILJIEKTA JOKYMEHTOB.

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a IPUHATHE PEIICHUS O NIPENOCTABICHUH YCIIYTH,
IIPOBEPSIET KOMIUIEKT JIOKYMEHTOB Ha MpPEJMET HaJIM4us BCEX JIOKYMEHTOB, HEOOXOJIUMBIX JUIs
IIPEICTABIEHUS] MYHUIMIAJIBHOM yCIYITM W COOTBETCTBHMS  YKa3aHHBIX JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

IIpu paccMOTpeHUM KOMIUIEKTa JOKYMEHTOB [UIsl NPEJOCTABJICHUS MYHHULUINAIbHOU
yciyry, cnenuanuct Opraia, OTBETCTBEHHBIN 3a MPUHATUE PELICHUS O IPEIOCTABIEHUU YCIYTH,
yCTaHABJIMBAET COOTBETCTBUE MOJIYyYaTeNIsi MyHULIMIAIBHONW YCIYTH KPUTEPHUSIM, HEOOXOAUMBIM
JUIsL TIPEJOCTAaBJICHUS MYHHULMIIAJbHOW YCIYTH, a TakKe HaJuyhe OCHOBAHMU Jid OTKasza B
IIPEIOCTaBICHUN MYHULUNIAIBHON yCIIyTH, IIPEYCMOTPEHHBIX ITYHKTOM 2.13
aJMHUHHCTPATUBHOIO pErjaMeHTa.

IIpn HanMuUMM NPOTUBOPEUYMBBIX CBEIECHUIN B MPEICTABICHHBIX JOKYMEHTAaX CHELUAINCT
OpraHa, OTBETCTBEHHBIM 3a NPUHATHE PELICHUS O NPEJOCTABICHUU YCIYrH, OCYIIECTBISET
IIPOBEPKY HA NPEIMET COOTBETCTBUS YKA3aHHBIX CBEIEHUHN JEHCTBUTEIBHOCTH IOCPEICTBOM
HaIpaBJICHUs B TEUEHUE OJHOTO KaJeHJApHOI'0 JHS 3alpoOCOB B OpPraHbl M OpraHMU3alUH,
pacrnosnararoime Heo0XoaAuMoil HH(popMalHen.

Crneuunanuct OpraHa, OTBETCTBEHHBIN 3a IPUHATHE PEIICHUS O MIPEAOCTaBICHUH YCIIYTH,
II0 pe3yJIbTaTaM IPOBEPKU IPUHUMAET OHO U3 CIEAYIOIIMX PELICHUM:

- pelIeHne o NPeA0CTaBICHUY MyHULIUIIAIbHOU YCIIYTH;

- pemieHre 00 OTKa3ze B NPEAOCTABICHUM MYHULUNAIBHONH yciayru (B ciydae
HaJIM4Yusl OCHOBAHUH, IPEAYCMOTPEHHBIX MYHKTOM 2.13 aAMMHUCTPATUBHOI'O PETJIaMEHTa)

Crnennanuct OpraHa, OTBETCTBEHHBIN 3a IPUHATUE PELICHUS O IPENOCTaBICHUN YCIIYTH,
B T€UEHHUE TPUILATH TpeX KaJeHIapHbIX JHEH ocyllecTBIseT OpOpPMIIEHHE B ABYX IK3EMILIIpax
pelieHusl O NPEeJOCTaBICHUH MYHULUIAIBHOW YCIYyrM MM 00 OTKa3e B MPEJOCTaBICHUHU
MYHULIMNIAJBHOW YCIyru (Hanee - JOKYMEHT, SBISIOIIMNCSA pe3ylbTaTOM IPelOCTaBICHUS
yCIIyTH), U IEPEaeT JaHHbII JTOKyMEHT Ha IOAIUCH pyKoBoauTeno Oprasa.

PykoBogutens Oprana B TE€YEHHE OJHOIO KaJICHAAPHOTO JIHS IOANKCHIBACT JIaHHBIN
JOKYMEHT.

B cnydae ecnu 3asBuTENb U3BSBWII KEJIaHUE NOJIYyYUTh pe3yabTaT ycinyru B Oprawne,
cnequanuct OpraHa, OTBETCTBEHHBIM 3a IPUHATHE PEIIEHUS O  IIPEIOCTABICHUU
MYHULIUNIAJIBHONW YCIYTH, B TEYEHHE OJHOI0 KaJeHJApHOI'O JHs HaIpaBisieT OJUH JK3EMIULIp
JOKYMEHTa,  SIBJISIIOIIErOCs  pEe3yJbTaTOM  IPENOCTaBICHHMs  MYHMLMIIAJbHOW  YCIIyTH,
cnenuanucty Oprana OTBETCTBEHHOMY 32 BbIIauy pe3yJibTaTa Mpe0CTaBIeHUS MyHULIMIIAIbHON



YCIIyTH, ISl BBIIAYM €T0 3asBUTEIIO.

B cimydae ecnu 3adBUTENb M3BABWI JKEIAHUE IONYYUTh pe3yiabTar yciayru B MOIL],
cnequaiuct  OpraHa, OTBETCTBEHHBIM 3a IPUHATHE PEIIEHUS O  IPEIOCTABICHUU
MYHULMIIAJBHON YCIYTH, B T€YEHHE OJHOTO KaJCHIAPHOrO JIHS HAIpPaBJsAET OJHUH IK3EMIUIAP
JOKYMEHTa, SIBJISIFOIIETOCS  pEe3yJbTaTOM  IPEAOCTaBICHMS ~ MYHMLIMIIAJbHOW  YCIIyIH,
crenuanucty M®II, 0oTBETCTBEHHOMY 32 MEKBEOMCTBEHHOE B3aUMOECHCTBHE.

Bropoii 3K3eMIUIIp JAOKYMEHTa, SBIIAIOLIETOCA  PE3YJNbTaTOM  IIPEAOCTABIICHUS
MYHULMIIAJIBHON YCIIYT'H, IIEPEeJaeTCs CIENUaIMCTOM, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS, B
apxuB OpraHa.

3.4.1. Kpurepuem TmpHUHATHS pELICHUS SABIAETCS COOTBETCTBUE 3asBICHUS U
IpugaraeMblx K HEMy JOKYMEHTOB TpeOOBaHUSAM HACTOALIETO AIMHUHHUCTPATUBHOI'O
periameHTa.

3.4.2. MakcuMaibHbIi CPOK MCIIOIHEHHS aIMUHUCTPATUBHOMN IPOLIEAYPHI COCTABISAET HE
Oonee 36 kaneHnapHbIXx JHEH co JHSA mnonydeHus u3 Oprana, M®Ll monHoro komruiekra
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPUHATHUS PELICHUS.

3.4.3. Pe3ynpTaToOM aJIMMHUCTPATUBHOM MPOLEAYPHI ABISETCS HAINpaBICHUE IPUHSITOIO
pelieHusl O NPEeJOCTaBICHUH MYHHULMIAIBHOW YCIyrM MM 00 OTKa3e B MPEJOCTaBICHUU
MYHHULIMNAJIBHOW ycayru crneuuanucty OpraHa, OTBETCTBEHHOMY 3a Bblady pe3ylibTara
NIPEAOCTABICHU YCIyrd, unu crneuuanucty MOLI, oTBETCTBEHHOMY 3a MEKBEIOMCTBECHHOE
B3aUMOJEHCTBHE.

Bobigaua 3asgBuTe 10 pe3yIbTaTA NPeI0CTABJCHUSI MYHMIMIAIbHON yCJIyTH

3.5. OcHoBaHMEM Hayaja WCIOJIHEHUS aJIMUHUCTPATUBHON NpPOLEAYpbl SBISETCA
nocTyruieHue cnenuanucty OpraHa, OTBETCTBEHHOMY 3a Bblauy pe3yjbTaTa IIPelOCTaBJICHHUS
ycayr, uinn crnenuanucty M®OLI, oTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aUMOJECHCTBUE,
pelieHusl O NPEeJOCTaBICHUH MYHHULMIAIBHOW YCIyrM MM 00 OTKa3e B MPEJOCTaBICHUU
MYHHULIMTIAJIBHOW YCIYTH.

B cnyuae ecnu 3agBUTENb N3BABUI XKEJIAHUE MOJIYUUTh PE3yabTaT yciayru B Oprase, npu
MOCTYIUIEHUU JOKYMEHTA, SIBJISIFOIIETOCS PEe3yJIbTaTOM IPEAOCTaBICHUS YCIYIM COTPYAHHK
Oprana, OTBETCTBEHHBIM 3a BblAAUy pe3yibTaTa MpPEJOCTaBICHUS YCIYTH, HHGPOPMHUPYET
3asiBUTENIA O JIaTe, C KOTOPOM 3asBUTEIIb MOXKET MOJIYYUTh TOKYMEHT, SBISIOIIUNCS Pe3yIbTaTOM
IIPEIOCTABIICHUS YCIYTH.

WudpopmupoBanue 3asBUTENS, OCYILECTBISETCS MO TeleQoOHy U MOCPEICTBOM
OTIPABJICHUS HIEKTPOHHOI'O COOOIICHUS Ha YKa3aHHbIH 3asiBUTEIIEM aApeC 3JEKTPOHHON MOYTHI.

Bbinauy yBenomiieHus: 0 mpeocTaBiIeHUH YCIyrd (00 0TKa3e B MPEJOCTAaBICHUH YCIYTH)
OCYIIECTBIAET COTpyAHUK OpraHa, OTBETCTBEHHBIM 3a BblJauyy pe3yJibTaTa IPEIOCTABICHUA
YCIIYIH:

- MIPU JUYHOM IIpUEME, MOJ POCIUCH 3asBUTENSI, KOTOPAsl IPOCTABISIETCS B XKypHale
perucTpanuu, Npud MPEAbSIBICHUM UM JIOKYMEHTa YAOCTOBEPSIOIIEr0 JMYHOCTh, a IpH
oOpalieHud  NpPEeACTAaBUTENs  TAaKKe  JOKYMEHTa,  [OJTBEPXKAAIOLIEr0  MOJHOMOYHUS
MpeACTaBUTES, THOO

- JOKYMEHT, SABJIIOIUMNCA PE3yJIbTaTOM IPEJOCTABICHUS MYHHUIMIAIBHOW YCIYTH,
HaIpaBJIIETCA 10 M0YTE 3aKa3HBIM [MMCbMOM C YBEJIOMJICHHEM.

B cnyuae, ecnu 3asBuUTENb OOpaTWiCA 3a MPEIOCTaBICHUEM MYHUIMIAIBHON YCIyrd
MIOCPEJICTBOM IOPTAJOB TIOCYAAPCTBEHHBIX W MYHULUNAIBHBIX ycuyr (pyHkumii), TO
YBEJIOMJICHHE O MIPEIOCTABICHUH YCIyru (00 OTKa3e B PeIOCTAaBICHNUHN YCIIYTH) HAIIPABISETCS B
JUYHBIM KaOMHET 3asBUTENSI 4epe3 IMOopTaibl IOCYIapCTBEHHBIX M MYHULUIAJIBHBIX YCIYT
(dbynKiymii).

B cnywae ecinm 3asBUTENs U3BABWI JKEIAHWE NOJYYHUTHh pe3ysabrar yciayru B MOI]
ciequanuct ML, OTBETCTBEHHBIM 3a MEXBECIOMCTBEHHOE B3aUMOJIECHUCTBUE B JCHb
noctyruieHuss or OpraHa pesynbTaTa NpPeJOCTaBICHUS MYHHUIIUIAIBHON YCIyTU PETUCTPUPYET



BXOJSIIMN JOKYMEHT (pe3ylbTaT MHpPEeAOCTaBICHUS MYHHUIMIAIBHON YCIyru) W BbIOpaHHBIM
3asiBUTENIEM CIIOCOOOM MHGOPMHUPYET 3asBUTEISI O T'OTOBHOCTH pe3yibTaTa IpPeloCTaBICHUS
MYHHULIANIAJIIBHOU YCIIYTH.

Bbimauy  nokymeHTa,  SBISIOLIEroCs — Pe3yJabTaTOM  IPEIOCTABICHUS  YCIYTH,
ocymecTBisier paboTHuk MOII, OTBEeTCTBEHHBIH 3a BBIAAUy pe3yibTaTa IPeI0CTABICHUS
MYHULIUNIAJIBHONW YCIYTH, IPU JIMYHOM IPUEME 3asBUTENS NP MPEIbIBICHUU UM JIOKYMEHTa,
YJIOCTOBEPSIOLIET0 JUYHOCTh, a IPU OOpaIlleHUH MPEJICTABUTENS 3asiBUTENS TAKKEe JTOKYMEHTa,
MOATBEPIK/IAIOIIEr0 IOJHOMOYMS IpeAcTaBUTENs, OQOPMIISIET pAacHUCKy 3asiBUTENs B
IIOJIyUYEHUH Pe3yibTaTa MPEeL0CTaBICHU MyHULIUIIAJIbHON YCIIyTH.

3.5.1. Kpurepuem mNpuHATHS PpELICHUS SBISACTCS BBIOOP 3asBHUTENIEM CIIOCO0Aa €ro
YBEIOMJIEHHMsI O TPUHATOM pPEIICHUH, BBIJAYM PE3yJbTaTa IPENOCTaBICHHUS MYyHMIMIIAIbHOU
YCIIYTH.

3.5.2. MakcuMaJIbHBII CPOK UCIOJHEHMS aJIMUHUCTPATUBHOM MPOLEAYphl COCTABISET 3
KaJIeHJapHbIX JTHEH ¢ MOMEHTA MOCTYIUIeHUs crienuanucty OpraHa, OTBETCTBEHHOMY 3a Bbllauy
pe3yiabraTa  IPENOCTaBIEHMS  YCIyrd, corpyaHuky  MODIl,  oTBeTrcTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3aUMO/IEHCTBUE, JOKYMEHTA, SIBJISIOLIETOCs Pe3y/IbTaTOM IIPEI0CTaBICHUS
MYHHULIANIAJIIBHOU YCIIYTH.

3.5.3. Pe3ynpTaToM MCIIOIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBIAETCA YBEIOMIICHUE
3asBUTENII O IPUHATOM PELICHHWU,  BblJAa4ya 3asBUTENIO PELIEHUS O MPEAOCTaBICHUH
MYHULIUTIAJILHON YCIIYTH WK pelieHus: 00 0TKa3e B MPEIOCTaBIEHUU MYHUIIUTIIAIIBHON YCITYTH.

3akaoueHne Aorosopa

3.6. OcHoBaHMeM /Ui Hayajla MCIOJHEHUS aJMHHHUCTPATHUBHOM MpOLENYpHl SBISETCS
npuHsaTHE OpraHoM peuleHust O IPeJOCTaBICHUY MYHULMIIAIILHOW YCIIYTH.

JloroBop mepemaun KUIbIX MOMENICHUH B COOCTBEHHOCTh IPa)kKJIaH COCTaBIAETCS B 3-X
IK3EMILIApax:

- MEePBBIA AK3EMIUIAP BpydaeTcs COOCTBEHHMKY XHJIOTO momemieHus (1 sx3eMrisip Ha
BCEX I'PAXKJaH, yYaCTBYIOLIMX B IPUBATU3AIMH JAHHOTO KUJIOTO TIOMEILIECHMS );

- BTOPOM 3K3eMIUIIp TpeaHazHadaercs st DepepanbHOM CIyKObl TOCYAapCTBEHHOM
perucTpanyu, Kagactpa u kaprorpaduu s perucTpaluy nepexoia npas;

- TPETUH SK3EMIULSIP OCTAETCS B YIIOJTHOMOYEHHOM OpPraHe.

Crneunanuct OpraHa, OTBETCTBEHHBIN 3a IPUHATUE PELICHUS O NIPENOCTaBICHUN YCIIYTH,
B JIEHb IIOCTYIUIEHUSI K HEMY JIOKYMEHTOB OO0s3aH YBEJIOMUTbH 3asBUTENSI O T'OTOBHOCTHU
9K3EeMIUIsIpa OroBOpa MPUBATH3AalMM B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B IOJAHHOM
3asBJICHUN.

Crneunanuct OpraHa, OTBETCTBEHHBIN 3a IPUHATUE PELICHUS O IPENOCTaBICHUH YCIIYTH,
PErUCTPUPYET JOTOBOPHI IPUBATU3AIMH B CIIELIMAJILHOM PEECTPE 10T OBOPOB.

[Ipu oOpaimieHun B YIOJHOMOUYEHHBIH OpraH Jjs HOJYYEHHUS SK3eMIUIsIpa J0roBopa
npuBatuzanuu Crneunanuct OpraHa, OTBETCTBEHHbBIN 3@ MPUHATHE PELIEHUS O MPEAOCTaBICHUH
YCIIYTH:

. YCTaHABJIMBAE€T JIMYHOCTh BCEX  YYAaCTHUKOB CHEJIKM IO  MaclopTam,
YIOCTOBEPEHUSAM JIMYHOCTH [UIsI BOEHHOCIYXKAIlUX, CBUIETEIBCTBAM O POXJIECHUM Ha
HECOBEPIICHHOJIETHUX JETEH;

. HaxXoAUT c(opMUPOBAaHHOE [eJI0 3asABUTENS C MTOTOBBIM JOKYMEHTOM U
JK3EMILISIpaMU JOTOBOPA IIPUBATH3ALNY;

. 3HAKOMUT 3asiBUTEIS C COAEPIKAHUEM BbIIaBAEMOI0 10I0BOpa,

. (dbopMHUpYET C HCIOJIb30BAHUEM IPOTPAMMHBIX CPEJCTB PACIUCKY O IMOJIYYEHUU
JK3eMILLIpa 10roBopa,

. IIOCJIE YEr0 BBIAACT DK3EMIULIP T0r0BOPA 3asBUTEIO. [Ipy 5TOM 3asBUTENb CTABUT

JIaTy MOJIyYEHUS JOKYMEHTOB U MOJAINCH B KHUTEC yYETa BbIIABAEMBIX JJOKYMEHTOB.
[Ipy mony4yeHuH IOroBOpa MPUBATU3ALUKU BCE YYAaCTHUKH CAEJIKH COOCTBEHHOPYYHO



PacIUCBIBAIOTCS BO BCEX IK3EMIUIApAx J0roBopa.

[IpaBo cOOGCTBEHHOCTH Ha MPUOOPETEHHOE KUJIOE MOMEIICHHE BO3HUKAET C MOMEHTa
roCylapCTBEHHOW perucTpauuu IpaBa B EJAMHOM rocyaapCTBEHHOM peecTpe IpaB Ha
HEJBUKMMOE UMYIIECTBO U C/IEJIOK C HUM.

3.6.1. Kpurepuem npuHATHS peUIeHMs SBISIETCS IOANMCAHUE IIPOEKTa JI0roBOpa
3asIBUTEJIEM.

3.6.2. MakcuMasbHbII CPOK MCIIOIHEHHS aJIMUHUCTPATUBHOMN NPOLEAYPHI COCTABISAET HE
Oojee ABYX MECALEB, HCUHCISEMBIX C MOMEHTa OOpalleHus 3asBUTENSI C JIOKyMEHTaMH,
HEOOXOAMMBIMHU JJIS IPEAOCTABICHUS MyHUIIUITAJIBHON YCIIyTH.

3.6.3. Pe3ynpTaTOM  HUCHOJHEHUS  aJMHUHUCTPATUBHON  MpOLEIyphl  SBIAETCA
oopMieHHBI W BBLAAHHBIM 3asBUTENIO JOTOBOP MEpeAayd JKWIOTO IOMELICHHUS B
COOCTBEHHOCTb.

V. ®opMBbI KOHTPOJIA 32 MCTIOJTHEHUEM A/IMUHUCTPATUBHOIO perjiaMeHTa

IMopsinok ocyiecTBIeHHS TeKYILEr0 KOHTPOJIS 32 CO0II0leHHeM U UCTIOJTHEHUEeM
OTBETCTBEHHBIMH JI0J’KHOCTHBIMM JIMIIAMH MOJI0KEHU aIMMHIUCTPATUBHOIO PerjiaMeHTa
NMpeaoCcTaABIeHUs MyHUIIUTIAJIBHON YCJIYTH U HHBIX HOPMATHUBHBIX MPAaBOBbIX
AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHMS K MPeA0CTABJIEHUI0O MYHUIIUNIAJIbHOU YCJIYIH, a
TaKyKe MPUHATHEM UMHU pelIeHn i

4.1. Tekyumuil KOHTPOJb 3a COOJIIOJIEHHMEM M HCIOJHEHHEM JOJDKHOCTHBIMH JIMIIAMU
ITOJIOKEHUM HACTOSAIIET0 aJIMHHHCTPATUBHOIO PErJaMEHTa M HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPeOOBAaHUS K MPEJOCTABICHUI0 MYHHMLIUNAIBHOM  yCIyrH,
ocyliecTBiseTcs: pykoBoautenem Opraxa.

KonTpons 3a nesrensHOCThi0 OpraHa Mo INpeRoCTaBICHHUIO MYHUIMINAIBHON YCIIyTH
OCYHIECTBIISICTCA 3aMECTUTENIEM PYKOBOIUTENS AJMUHUCTPAlMM MYHHUIMIIAJBHOIO pailloHa
«Y IOPCKUI» 110 IKOHOMHUKE.

KoHTposmb 32 HCHONHEHHMEM  HACTOSAIIErO0  AJMUHUCTPATUBHOIO  peErjiamMeHTa
corpyaaukaMu MOII ocymectsisercs pykosogurenem MOLI,

Ilopsinok ¥ NepUOANYHOCTD OCYIIECTBIEHHUS MUIAHOBBIX U BHEMJIAHOBBIX NIPOBEPOK
NMOJIHOTHI U Ka4eCTBA MPeJI0CTABIEHHSI MYHUIIUNIAIbHOU YCJIYTH, B TOM YK CJIe OPSI/IOK U
(popMBbI KOHTPOJISI 32 MOJHOTOI U Ka4eCTBOM NPeA0CTABIEHU MyHUIIMNIAILHON YCIyTrd

4.2. TIpoBepka MOJTHOTHI M KauecTBa MPeI0CTABICHNUS MyHUIIUIIAILHON YCIYTH BKIIOYAeT
B ce0s IpOBeJCHHE IJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK, BBISBICHUE U YCTPAaHEHUE HAPYIICHUN
NOpsiZIKAa W CPOKOB MPEAOCTABICHHUS MYHHLMIIAIBHOM YCIyrd, pacCMOTpEHHE oOpalleHHi
3asiBUTENIEd B XOJE MpPENOCTaBICHUS MYHULUIAIBHOW YCIYrd, COAEpKalMX >KajJoObl Ha
pemienusi, nedcTBus (Oe3neiicTBUE) JOKHOCTHBIX JIMI, OCYLIECTBISIOIIMX MPEIOCTaBICHUE
MYHULIMTIAJIBHOW YCIYTH.

[TnaHOBBIE IPOBEPKH MPOBOAATCS B COOTBETCTBUHM € IIAHOM paboThl OpraHa, HO HE pexe
1 pa3a B 3 rona.

BHeruiaHOBBIE TPOBEPKHM MPOBOASTCA B Ciydae mnoctymiieHus B OpraH oOpaleHui
(bu3MYECKUX U IOPUIUYECKHX JIMIL € Kalo0aMy Ha HapyLIEHUS UX IIPAB U 3aKOHHBIX HHTEPECOB.

BHenyiaHOBBIE MPOBEPKU MPOBOAATCA B (opMe JTOKYMEHTApHOM NPOBEPKU M (MIIH)
BBIE3/THOW MTPOBEPKHU B NOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM.

IIpu mpoBepke MOryT pacCMaTpUBaThCS BCE BOIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM
MYHHULIMNIAJBHOW  yCIYyrHM, WM  BOINPOCHI, CBSI3aHHBIE C  HCIIOJIHEHUEM  OTAEJIbHBIX
aJIMUHUCTPATUBHBIX MPOLIEAYD.

[To pe3ynbrataM MpoOBEpPOK JOHKHOCTHOE JIMIIO, OCYILECTBISIONIEe TEKYIU KOHTPOJIb,



AaC€T yKa3aHHus 110 YCTPAHCHUIO BBISABJIICHHBIX OTKJIOHEHUM U HapymeHI/HZ U KOHTPOJHUPYCT HUX
HUCIIOJTHCHHUC.

OTBETCTBEHHOCTD JI0JLKHOCTHBIX JIMII 32 PellieHUus U JeiicTBus (0e3aeiicTBu),
NPHUHUMaeMble (0CylIecTBIsIeMble) MMM B X0/ie IPEeA0CTABJICHU MYHHIHUIIAJIbHON yCIyrH

4.3. [JomxnHocTHple Jmna OpraHa HECyT IIE€PCOHAJIbHYIO  OTBETCTBEHHOCTD,
MIPEIYyCMOTPEHHYIO 3aKOHOAATEbCTBOM, 3a COOJIIOJIGHUE CPOKOB M IOCJIEN0BATEIbHOCTU
NeNCTBUH (aIMUHUCTPATUBHBIX MPOIIEAYP) IPU MPEIOCTABICHUN YCIYTH.

M®II u ero paOOTHUKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu:

1) 3a monHoTy mnepenaBaeMbix OpraHy 3ampocoB, HHBIX JIOKYMEHTOB, HPUHATHIX OT
3agBurens B MOII;

2) 3a cBoeBpeMeHHyI0 nepenauy OpraHy 3ampocoB, MHBIX JOKYMEHTOB, MPHUHSTBHIX OT
3asBUTENIS, a TAKXKE 332 CBOCBPEMEHHYIO Bblauy 3asBUTEIIO JOKYMEHTOB, MEPEIAHHBIX B 3TUX
uensix MOLL Opranom;

3) 3a colOmoaeHue MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJIIOJCHHE
3aKkoHo/arenbecTBa Poccuiickoit denepannn, yCTaHABIMBAIONMIETO OCOOCHHOCTH OOpaIIeHUs C
uHpopManuei, T0CTyI K KOTOpOil orpaHudeH (heiepabHbIM 3aKOHOM.

Kanoba Ha HapylieHue MOpsiAKa MPEAOCTaBICHUS MyHHUMNaIbHOW yciayru MOI]
paccmatpuBaercst OpraHoMm. [Ipu 3TOM CpPOK paccMOTpeHHUs >KajoObl HCUUCIAETCS CO JHS
peructpanuu xanodsl B Oprase.

IHos0kenns, xapakTepusyomme TpedoBaHUA K NOPAAKY U GopMaM KOHTPOJIA 3a
NpeaoCTABJIeHHEeM MYHHMIMIIAABHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PAKAaH, HX
o0beMHEeHHI U OpraHu3aumui

4.4. T'paxnane, OpPUIWYECKHE JIMLA, MX OOBEIUHEHMS] M OpraHu3alld B CiIydae
BbISIBIICHUS] (DAKTOB HApYLIEHUs MOPSAJIKA IPEJOCTABICHUS MYHULIUNAIBHOW YCIYyTH WIH
HEHaJIeXkKAIIero UCIIOJHEHUS! HACTOSALIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTa BIIpaBe 0OPaTUTHCS
¢ ’)kano6oii B OpraH, MpaBoOOXpaHUTEIbHbIE OPTraHbl U OpraHbl FOCYapCTBEHHOM BJIACTH.

OO0111eCTBEHHBIM KOHTPOJb 3a MPEJOCTABICHUEM MYHUIMIAIBHON YCIyrd BKIIIOYAET B
ceOs. OpraHu3alUil0 M IPOBEJACHHE COBMECTHBIX MEpONPHUATHH (CEeMHUHApOB, MPOOJIEMHBIX
JTUCKYCCUH, «TOpAYUX JIMHUN», KOH(epeHIull, «KpyribIX» CTOJIOB). PexomeHnmauuu u
NPEUIOKEHHUS [0 BOIPOCAM IMPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, BHIpAa0OTaHHbBIE B XO7€
MIPOBEJICHUS TAKUX MEPOIPUATHH, y4duThIBatoTCs OpraHoM, opraHaMu UCIOJHUTENILHOM BiIacTu
Pecny6nuku Komu, noaBe1oMCTBEHHBIMHU JaHHBIM OpraHaM OpraHM3alMsMU, y4acTBYIOIMMH B
MIPEeIOCTaBICHUH MyHUIMNaIbHON ycinyru, M®L] B nanpHeimeir paboTe mo MpeaoCcTaBIEHUIO
MYHHULIANIAJILHON YCIIYTH.

V. Jocynedublii (BHecya1eOHbIIT) MOPSIAOK 00:KaJI0BAHUS pelleHuil U AeiicTBU
(0e3aelicTBUS) OpraHa, NpeAOCTABJSIONIECT0 MYHHIIUIIAJIBHYIO YCIYTY, a TAKKe
AOJIKHOCTHBIX JIMI, My HHIMIAJIBHBIX CJYKAIMX

Nudopmanus 1jsi 3asiBUTEIS 0 €r0 MPaBe MoAATh Kaj100y HA pelleHUue U (M) AeiicTBHe
(0e3neiicTBue) oprana MmecTHoro camoynpanjenusi Pecnyoanku Komu u (uiu) ero
JAOJIKHOCTHBIX JINL, MyHUIMIAJIBHBIX ciay:kamux Pecnyoiuku Komu npu npenocraB/ieHuH
MYHUIIUNAJTBHOH YCJIYTH

5.1. 3asgBuTenu HWMEIOT MPaBO Ha O0KAJIOBAaHHWE pEUICHUH, NPUHIATHIX B XOJIE
MPEIOCTABICHUS MYHULIMIATBHONW YCIyTH, ACUCTBUNA WM OE€3MeHCTBUS TOJDKHOCTHBIX JIHIL
Oprana B 1ocy1eOHOM TOPSIIKE.



IMpeamer xkano0b1

5.2. 3asBuTENb MOXKET OOPATUTHCS € KaJI000H, B TOM UKCIE B CAEAYIOUIUX CIIydasix:

1) HapylmieHHe CpoKa perHCTpalld 3ampoca 3asBUTENs O MPEeJIOCTaBICHUU
MYHHULIMITIAJIBHON YCIYTH;

2) HapylIeHHEe CPOKa MPEAOCTABICHHUS MYHHUIIUIIATLHON YCITyTH;

3) TpeGoBaHmWe Yy 3asBHUTENA ITOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH
mpaBoBbIMU akTamu Poccuiickoit Denepaiuu, HOpMAaTUBHBIMU MPABOBBIMU akTaMu PecmyOnuku
Komu, MyHUTIUTIaTEHBIMEY TIPABOBBIMH aKTAMHU JJIS1 IPEIOCTABICHUS MYHHITUTIATHHOW YCITYTH;

4) oTka3 B TMpuUeMe JIOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMU TMpPaBOBbIMU akTaMH Poccuiickoii ®eneparnuy, HOPMATHBHBIMU IPABOBBIMHU
aktamMu PecnyOmuku KoMy, MyHUIIMDATBHBIMU TMPABOBBIMH aKTaMU MJIs TPEIOCTaBICHUS
MYHULIMTIAJTBHOW YCIYTH, Y 3asIBUTEJIS;

5) oTka3 B MPEAOCTaBICHHM MYHHIIMIIAIBHON YCIYrH, €Cd OCHOBaHHUS OTKa3za He
MPEAYCMOTPEHBI (PeAepAIbHBIMUA 3aKOHAMU W TPHUHSITHBIMA B COOTBETCTBUHM C HUMH HHBIMU
HOpPMaTUBHBIMHU MpaBOBbIMH akTaMu Poccuiickoit denepanuu, HOPMATUBHBIMU IPABOBBIMU
aktamu PecniyOnuku KoMy, MyHUIIMITATEHBIMU TTPABOBBIMH aKTAMU;

6) 3aTpeOoBaHUE C 3asIBUTEIIS MIPH MPEAOCTABICHUNA MYHUIIUINATBHON YCIYTU TUIATHI, HE
MPElyCMOTPEHHOM  HOPMAaTUBHBIMU  MpaBoBbIMU  akTamu  Poccuiickoit ~ ®Denepanumu,
HOPMAaTUBHBIMHM TpPaBOBbIMU akTamu PecmyOonuku KoMy, MyHHIMIAIbHBIMHA MPaBOBBIMU
aKTaMH;

7) oTka3 oprasa, MpeOCTaBISAIONIET0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
oprasa, NpeJaoCTABISIONIEr0 MYHULIMIAIBHYIO YCIYTY, B UCIIPABICHUM JOMYIICHHBIX OMEYaTOK
¥ omuOOK B BBIAAHHBIX B PE3yNIbTaTe MPEJOCTABICHUS MYHUIIUIAIBHON YCIYrH JTOKYMEHTax
100 HAPYIICHHE YCTAHOBJICHHOTO CPOKA TAKUX MCTIPABIICHUM.

Opranbl MECTHOI0 CAMOYTIPABJIEHHUS U YIIOJJHOMOYEHHbIE HA PACCMOTPEHUE
JKaJ100bI JOJIKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITH HANIPABJIEHA KaJ100a

5.3. Kanoba mogaercs B MUCbMEHHOM (popMe Ha OyMaKHOM HOCHUTENE, B 3JICKTPOHHOM
(dbopme B opra, NMpeI0CTaBISIFOIINN MYHUIUITATIBHYIO yCIIyry. XKanoOb! Ha pemeHus, IPUHSATHIC
PYKOBOJIUTENIEM OpraHa, HpPeAOCTABISAIONIET0 MYHULUUIAIBHYIO YCIYry, [OAA0TCi B
BBIILIECTOSIIIUNA OpraH (IpU €ro HaJu4yuu) JU00 B cllydyae €ro OTCYTCTBHSI pPaccMaTpUBAaIOTCS
HETNOCPEICTBEHHO PYKOBOJUTEIEM OpraHa, Ipe0CTaBIIAIOLIEr0 MyHUIUIAIBHYIO YCIYTY.

IMopsiiok mMogauM U paccCMOTPEHHS KATO0BI

5.4. XKanoba MoxkeT OBITh HampaBie€HAa 4Yepe3 OpraHu3alMi0 MOYTOBOM CBSI3U, MHYIO
OpraHu3alMilo,  OCYHIECTBIISIONIYI0  JOCTAaBKY  KOppECHOHIeHIuu, depes MOIL, ¢
WCIOJIb30BaHNEM HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "MHTepHeT", oduinaibHOro
caiiTa OpraHa, IpeIOCTaBIAIOIIET0 MYHHULHIIAIBHYIO YCIYTy, MOPTAJIOB I'OCYJApPCTBEHHBIX MU
MYHHUILIUMATBHBIX YCIyr ((QyHKIUI), a Takke MOXKeT ObITh MPUHATA MPU JTUYHOM MpHUeMe
3asBUTEIIS.

B cnyuae momaum xanoObl MpH JTMYHOM TpHUEME 3asBUTEIb MPECTABISCT JTOKYMEHT,
YIAOCTOBEPSAIOIIMIA €ro JMYHOCTh B COOTBETCTBHUHM C 3aKOHOAATEIBCTBOM Poccuiickoin
®eneparun. [Ipu nomaye xanoObl B 3J€KTPOHHOM BHJI€ IOKYMEHTHI MOTYT OBITh IIPEICTABICHBI
B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOM MOJIUCHIO, BUJA KOTOPOM
IPEeAYyCMOTPEH  3aKOoHOHarenbCcTBOM  Poccuitickont  ®enepauuu, IOpd  3TOM  JOKYMEHT,
YIOCTOBEPSAIOIINI JIMYHOCTD 3asIBUTENS, HE TpeOyeTcsl.

5.5. XKanoOa noymkHa conepKaTh:

1) HauMeHOBaHUE OpraHa, IPeJOCTaBISAIONIEr0 MyHULIUIIAJIbHYIO YCIYTY, JOKHOCTHOTO



JUIa OpraHa, MPeJOCTABISAIONIET0 MYHHUIMINAIBHYIO YCIYry, JuM00 MYHHUIMIIAIbHOTO
CITYXaIIeTo, PEIICHUs U IeUCTBHs (0€31eMCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢ammiInio, UMsl, OTYECTBO (TIOCIIEAHEE - IPU HAIUYHMHU), CBEJICHHUS O MECTE KHUTEIbCTBA
3asiBUTENIA - (PU3MYECKOT0 JIMIA TUOO HAMMEHOBAHUE, CBEJICHUSI O MECTE HAXOX/ICHUS 3asiBUTEIIS
- IOpUAMYECKOrO JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOro TteiedoHa, aapec (aapeca)
AJIEKTPOHHON MOYTHI (IIPH HAJIMYUU) U MOYTOBBINA a/ipec, 0 KOTOPHIM JOJDKEH ObITh HaIlPaBIIEH
OTBET 3asIBUTEIIIO;

3) cBeaeHus o0 oOXalyeMbIX pELIEHUSX U JAelcTBUAX (Oe3neilcTBUM) oOpraHa,
IIPEIOCTABIISIIOIIET0 MyHULIUIIATIBHYIO YCIIYTY, JOJKHOCTHOTO JIMLIA OpraHa, IPeI0CTaBIIIOIErO
MYHULIUNIAJIBHYIO YCIYTY, JIN00 MYHUIIMIIAJIBHOTO CITY’Kallero;

4) 1oBOJBI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHUEM U JEeHCTBHEM
(Oe3nelicTBUEM) Oprasa, MPEJOCTaBISIOUIETO MYHUIMNAIBHYIO YCIYTy, AOKHOCTHOTO JIMIA
OpraHa, HpeJOCTAaBJIAIOLIEr0 MYHHUIMIAIBHYIO YCIYry, JIMOO MYHHMIMIIAQIBHOTO CIIY)KaIlEero.
3asBUTENIEM MOTYT OBbITh MPEJCTaBIECHbI JOKYMEHTHI (IIPU HAJIUYUH), TOATBEPIKIAI0IINE JOBOIbI
3asBUTEJSL, TMO0 UX KOTHH.

5.6. B cnyuae ecnu xano0a mojaeTcst yepes NpeAcTaBUTENs], UM TaKKe MpeAcTaBIIseTCs
JOKYMEHT, IIOATBEPKJAOIIUI IOJTHOMOYHS Ha OCYIIECTBIEHUE COOTBETCTBYIOIINE elcTBU. B
KauecTBe JIOKYMEHTa, IOJATBEP)KIAIOLIEr0 IOJHOMOYHUS HPEJACTaBUTENs, MOXKET OBITh
IIpe/ICTaBIIEHA:

a) odopmiIeHHass B COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoit ®deneparmn
JOBEPEHHOCTD (1151 (PU3MUYECKUX JINLT);

0) odopmieHHas B COOTBETCTBHH C 3aKOHOAATEeNbCTBOM Poccuiickoit deneparmn
JIOBEPEHHOCTD, 3aBEPEHHAs NIEYAThIO 3asBUTENS U MTOANMCAHHAS PYKOBOAUTEIEM 3asBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTEJIEM JIMLIOM (IJI FOPUINUECKUX JIUL);

B) KOMHMSA pEIICHUS O Ha3HaueHUM WM o0 u30paHuu MO0 MpHKa3za O Ha3HAYCHUU
(u3MYECKOro JMIa Ha JOKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3NYECKOE JIUIO
o0ajaeT mpaBoM JIeHCTBOBaTh OT UMEHHU 3asBUTEINS O€3 TOBEPEHHOCTH.

5.7.Peructpauus &KaJ100bI OCYLIECTBIISAETCA OpraHoM, IIPENOCTABISIOIIAM
MYHUIMTIAJIBHYIO YCIYTy, B JKypHaJle ydera >kajo0 Ha peuieHus U jaedctBus (OesneiicTBue)
opraHa, TNpPEeAOCTaBISIOUIETO MYHULMIAJIbHYIO YCIOYry, €ro JO/UKHOCTHBIX JIMIl U
MYHUIMIAIBHBIX chayxkamux (ganee - XKypHan) B TeueHHe OAHOTO paboyero JHS CO JHS ee
MOCTYIUICHHUS C IPUCBOEHUEM €11 perucTpaliiOHHOTO HOMEPA.

Benenune JKypnasna ocymiectBisiercs no ¢GopMe U B HOpPsIKE, YCTaHOBIEHHBIMHU
paBoBbIM akToM Oprasa.

OpraHoMm BblaeTCs pacHUCKa 3asBUTENI0 B MOJYYEHHH OT HEro ajoObl M HMHBIX
MIPE/ICTABICHHBIX JOKYMEHTOB B MUCHbMEHHOW (hopMe Ha OyMa)kHOM HOCHUTENE C yKa3aHUEM
PETUCTPALIMOHHOIO0 HOMEpA kKajo0bl, JaTbl U BPEMEHH €€ MpHeMa, MepeyuHs MpeACTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM IIPUEME 3asiBUTEIIS.

Pacnrcka o0 peructpauuu SkajnoObl M IMOJYYEHMH JOKYMEHTOB C YKa3aHUEM
PEruCTPalMOHHOTO HOMEpPA kKaJloObl, 1aThl U BPEMEHU €€ MpueMa, MepedHs Ipe/ICTaBICHHbIX
JIOKYMEHTOB,  HampaBieHHbIX d4epe3 MO®DL[, ¢ wucnonp3oBaHueM HHPOPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOH ceTu «HTepHeT», ouIuanbHOrO caiita opraHa, MpeloCTaBIsOIIEro
MYHUIMTIAJIBHYIO YCIIYTYy, MOPTAJIOB I'OCYIapCTBEHHBIX UM MYHUIMMIAJIBHBIX YCIYT ((QYyHKIHIT)
HaIpaBJII€TCS 3asBUTENIO Yepe3 OpraHu3allMi0 IOYTOBOM CBSA3M, WMHYK OpraHu3alluIo,
OCYILECTBIISIOUIYIO JOCTaBKY KOPPECHOHACHLMH, B TedeHue 3 pabouumx JHEH co IHA HX
perucTpaum.

Pacnicka o0 perucrpauuu SkajnoObl M IMOJYYEHMHM JOKYMEHTOB C YKa3aHUEM
PEruCTPalMOHHOTO HOMEpPA KaJloObl, 1aThl U BPEMEHU €€ MpueMa, MepedHs Ipe/ICTaBICHHbIX
JOKYMEHTOB, HAaIlpaBJICHHBIX YE€pPE3 OpPraHU3alMI0 IIOYTOBOW CBS3M, HMHYIO OpPraHU3alHUIo,
OCYIIECTBIISIONIYIO JOCTaBKY KOPPECIIOHICHIINHN, HAIIPABIIAETCS 3asIBUTEIIIO YepPe3 OpraHU3aLUIo
IIOYTOBOM CBSI3M, HHYI0 OpraHM3alI0, OCYILECTBISIOLIYIO JOCTaBKY KOPPECIOHIEHLUHU, B
TedeHue 3 pabouyux AHEH co IHSA UX PEruCTPALUU.



5.8. Ilpu mnocrymnenun xkanoObl uyepe3 MOILI, obecrneunBaercss ee mepenaya Io
3aIMIIEHHON MH(OPMAalMOHHON CHCTEME WM KypbepCKOM JOCTaBKOM B YHNOJHOMOYEHHBINH Ha
€€ pacCMOTPEHUE OpraH B IOPSAJKE U CPOKHM, KOTOPBIC YCTAaHOBJICHBI COIJIALICHUEM O
B3aumojencTBun Mexay M®Ll u OpraHoM, HO He MO3/IHEE CIEAYIOLIEro paboyero AHs CO JIHA
MOCTYIUICHHUS 7KaJ00BbI.

[Tpu nocrymnenun xanodsl yepe3 M®PILI, cnenmamuct M®I] peructpupyet xanody B
uHpopmannonHoi cucteme M®II ¢ nprcBoeHneM xanode perucTpallioOHHOr0 HOMEpa U BbIIACT
3asIBUTEJIIO PACIHCKY B MTOJIYYEHUU 5kajio0bl, B KOTOPOM yKa3bIBaeTCs:

- MECTO, J1aTa U BpeMs IprueMa >KanoObl 3asBUTEIIS;

- (hamumIusl, UMsI, OTYECTBO 3asBUTEJS;

- IEpEYECHb IPUHATBIX JOKYMEHTOB OT 3asIBUTEJIS;

- (hamMumIust, UMsI, OTUECTBO CIIELUATINCTA, IPUHSBILETO KaJlo0Yy;

- CPOK pacCMOTPEHHUs >KajJoObl B COOTBETCTBMM C HACTOALIMM aJMHHUCTPATHUBHBIM
pEeriIaMeHTOM.

5.9.B caydae ecnu >xanoba mojaHa 3asBUTEJIEM B OpraH, B KOMIIETEHIIMIO KOTOPOI'O HE
BXOJUT MPUHATHE PEIICHUs MO anobe, B TeueHue 3 pabouux JHEH CO AHS €€ PEerucTpaluu
yKa3aHHbIIl OpraH HampasiseT *ajloOy B YINOJHOMOYEHHBIM Ha e€e pacCMOTPEHHE OpraH WU B
nucbMeHHOM (hopme HHOOPMUPYET 3asiBUTENS O NIEPEHANPABICHUH KaI00bI.

[Tpu 3TOM CpOK paccMOTpPEHHs *KajloObl MCUUCISIETCS CO JHS PETUCTpalMU KajJo0bl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpPTaHe.

5.10. B cnywyae ycTaHOBIEHHMsS B XOJ€ WM IO pe3yiabTaTaM PACCMOTPEHHUS >KaloObl
MIPU3HAKOB COCTaBa AJIMUHUCTPATHBHOIO IPABOHAPYLICHUS WJIM IPECTYIUICHHUs JOJKHOCTHOE
JMLI0, HAJEJICHHOE IOJIHOMOYMSAMH 10 PACCMOTPEHHIO Kano0 He3aMeUIMTENbHO HalpaBisieT
MMEIOLIMECS MaTEpUaJIbl B OPTraHbl IPOKYPATYPBI.

Cpoxn paccMOTpeHus Kaj100

5.11. XKano6a, nocrynupmas B OpraH, NOJJI€KUT PACCMOTPEHUIO JOKHOCTHBIM JIUIIOM,
Ha/ICJICHHBIM TOJIHOMOYHMSAMH IO PACCMOTPEHUIO KaJlo0 B T€UEHHE MATHAAUATH pabouux JHEH
CO JHS €€ PEerucTpaluy, a B ciiydae oOkamoBaHus oTkaza Oprana, JOHKHOCTHOTO Jiniia Oprana
B IIpHUeME JIOKyMEHTOB Yy 3asBUTEJISA JIMOO0 B UCTIPABICHUH JOMYILIEHHBIX ONEYaTOK M OMNOOK MIIN
B Cllydae O0KaJIOBaHMs HApPYIICHHS yCTAHOBIECHHOTO CPOKA TAKUX HCIIPABICHUH - B TCUCHHE
IATH pabounx JHEH co JHS ee perucTpaLum.

IlepeyeHnb OCHOBaHMII /151 MPUOCTAHOBJICHUSI PACCMOTPEHMS KaJ100bI B CJIy4dae,
€CJIM BO3MOKHOCTh IIPUOCTAHOBJICHUS MPeIyCMOTPEHA 3aKOHOAATeJIbCTBOM POCCUIICKOM
Degepanun

5.12. OcHoBaHuUs AJ1s IPUOCTAHOBJICHUS PACCMOTPEHUS 5Ka100bI HE PEAYCMOTPEHBI.
Pe3yJbTaT paccMoTpeHus Kaa100b1

5.13. Tlo pe3ynbTaTaMm paccMOTpeHHUs kanoObl OpraHoM MNPUHUMAETCS OJHO U3
CIEIYIOLIUX PEIICHUM:

1) ynoBneTBOpuUTH kajo0y, B TOM uucjie B (opMe OTMEHbl HPUHSATOrO pPELICHHUS,
WCIIPABJICHUS JOMYIIEHHBIX OPraHOM, [IPEJIOCTABIISIONINM MYHUIUIAIBHYIO YCIYTY, ONEYaToK U
omMOOK B BBLIAHHBIX B pe3yjbTaTe NPEAOCTABICHUS MYHUIUNAIbHON YCIYTM JOKYMEHTax,
BO3BpaTa 3asBUTENI0 JICHEXKHBIX CpPEACTB, B3UMaHHE KOTOPBIX HE IPEAYyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoil @Penepanuy, HOPMAaTUBHBIMM IIPaBOBBIMU
akramu Pecny6onuku KoMy, MyHHIIMIIaIbHBIMU IPABOBBIMH aKTaMH, a TAKXKe B MHBIX (opMax;

2) 0TKa3aTh B YAOBJIECTBOPEHUH KaJIOOBI.

5.14.  VYHnonHOMOYEHHBIH Ha pacCMOTpeHHE KajoO0bl OpraH OTKa3blBaeT B



YJIOBJIETBOPEHUH 5KaJI00BbI B CICAYIOIIUX CIyJasX:

a) HaJM4Yue BCTYNMBIIETO B 3aKOHHYIO CHIIY pEII€HHs cyla, apOUTpPakHOro cyaa Io
Kaso0e 0 TOM ke MpeAMETE U [0 TEM K€ OCHOBAHUSIM;

0) monmaya >kajgo0bl JUIIOM, IOJHOMOYMSI KOTOPOTO HE MOATBEPXKIACHBI B HOPSIKE,
YCTaHOBJICHHOM 3aKoHOAaTesbcTBOM Pocculickoit denepanuu;

B) HaJIMYME PEUICHUS M0 Kajo0e, MPUHATOrO0 paHee B COOTBETCTBUU C TPEOOBaHUSAMU
HACTOSIILEro aAMUHUCTPATUBHOIO PETJIaMEHTa B OTHOILIEHUU TOIO )K€ 3asBUTEJIS U 10 TOMY K€
MIPEIMETY KaT00BI.

ITopsinoxk nH(popMupoBaHNs 3aABUTEIS O Pe3yJIbTATaX PACCMOTPEHMS KAJI00bI

5.15. He mno3nHee nHsA, ClEenyrOLIEro 3a JHEM IPUHATHA YKa3aHHOrO B IyHKTE 5.13
HACTOSIIEro AJIMUHUCTPATUBHOTO PerjaMeHTa pellieHus, 3asBUTENI0 B TUCbMEHHON (hopMe U 1o
JKEJIAHUI0 3asBUTENSl B JJIEKTPOHHOW (opme HampaBiasieTcsi MOTUBHPOBAHHBIK OTBET O
pe3yibTaTax pacCMOTPEHHS KalOOBI.

I[Mopsinok 00kal0OBaHUS pellIeHUs MO0 Kajiode

5.16. B cnyuyae Hecoriacus ¢ pe3yilbTaTaMH JOCYJEOHOTO 00KajlOBaHUs, a TakXkKe Ha
0001 CcTauM PacCMOTPEHHUsI CIIOPHBIX BOIIPOCOB 3asBUTEIb UMEET MPAaBO OOPATUTHCS B CYX B
COOTBETCTBUM C YCTAHOBJIEHHBIM JIEMCTBYIOIUM 3aKOHOIATEIbCTBOM MOPSIKOM.

IIpaBo 3asiBUTE/IS HA MOJIyYeHHe HH(POPMALMHU U JOKYMEHTOB, HE00XOAUMBIX 15l
000CHOBAHMSA M PACCMOTPEHUSI KAJT00bI

5.17. 3asButrenp BIpaBe 3ampalivBaTh M MOJy4yaTh HH(POPMALMIO U JOKYMEHTHI,
HE00X0AMMBIE AJ11 00OCHOBAHHUS U PACCMOTPEHUS KaJOOBI.

Cnoco0bl mHGOPMUPOBAHMS 3asiBUTEJIS 0 MOPS/IKE MOAAYH M PACCMOTPEHUS

KAT00bI

5.18. Undopmanus o nopsiake mogavyd U pacCMOTPEHUS KaJ00bl pa3MeIaeTcs:

— Ha MH()OPMAIIMOHHBIX CTEHAX, pacnoyioxkeHHbIX B Oprane, B MDI];

- Ha opunmanbHbIX caiitax Oprana, MOIL;

— Ha TIOpTaJIaX TOCYAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT () YHKIHI);

— Ha anmnapaTHO-IIPOrpPaMMHBIX KOMIUIEKcax — IHTepHEeT-KHOCK.

5.19. Uudopmarnuio o mopsake Mojadu 1 pacCMOTPEHUS 7Kajl00bl MOXKHO MOTYUYHTh:

- MOCPEICTBOM TelIeOHHOI cBsi3u o HoMepy Oprana, M®I];

- MOCPeICTBOM (haKCUMHUIIBHOT'O COOOIICHMS;

- npu JudHoM oOpaieHnu B Opran, M®LI, B ToMm yucie 1o 3JeKTPOHHOM MouTe;

— MpU MTUCbMEHHOM obpaienuu B Opran, M®II;

- MyTeM IMyOJIMYHOTO HHPOPMHUPOBAHUSI.



IIpunosxenue Ne 1
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MyHULIUIIAIBHON yCIyTU

<<Hepez[aqa JKHJIBIX HOMGHIGHI/If/'I, HaxXoasaInuXxcs B MYHHHHHaHBHOﬁ CO6CTB€HHOCTI/I, B

COOCTBEHHOCTh TpaxxaaH»

OO0mas nugopManus 0 MyHHIMIAIHLHOM AaBTOHOMHOM Y4pPe:KIeHH U
«MHOroQpyHKUMOHAIBHBII LHEHTP NPeA0CTABJIEHHUS rOCYAAPCTBEHHBIX U MYHHIIUNIAIbHBIX
yCJIyr» MyHUIHMIAIBHOT0 00pa30BaHusi MYHUIIMNIAIBLHOTO paiioHa «Y10pPCKUii»

[TouToBBII anpec JUTSL Hanpasnenus | 169270, Pecnybonuka Komu, VYaopckuit
KOpPPECIOHICHIIUU paiioH, . Ycoropck, yi. JIeHuna, 1.22
DakTUYECKUN aIpec MECTOPACIIOIOKEHHUS 169270, Pecnyonuka Kowmu, VYmpopckwmii

paiioH, . Ycoropck, yi. Jlenuna, .22

AJlpec BJEKTPOHHOW TMOYTHI [JI1 HANpaBICHUS
KOPPECTIOHICHIINH

udora@mydocuments1l.ru

Tenedon ans cipaBok

89125438942

Tenedon-aBTonHhOpMaTOp

OdunmanbHelil caiiT B cetn MIHTEepHET

http://udorsky.mydocuments1l.ru/

OUO pykoBoauTENS

Tpodbumona Cerinana DyapaoBHa

I'paduk padorsl no npuemy 3asiBuresieil Ha 0aze MPDII

JHn Henenu Yacel paboThI
ITonenenpHUK 08.00-20.00
Bropaux 08.00-20.00
Cpena 08.00-20.00
YerBepr 08.00-20.00
ITaTaumna 08.00-20.00
Cy66oTta 10.00-15.00
Bockpecenne BBIXOJTHOM

Oo0mas nagopmanus 00 oTaese MO yNPABJIEHNI) MyYHMINNIAJBHBIM HMYIIIECTBOM
AJIMMHUCTPANUY MYHUIUNIAJIBLHOIO PaiioHa «Y I0PCKUI»

[louToBBIN afpec s HAlIpaBICHUS
KOPPECIIOHICHIIUU

169240 Pecniyonuka Komu, Y nopckuit
paiion, c. Kocnan, yn. CoBerckas, 1.2

dakTUYeCKUM aZipeC MCCTOPACIIOJIOKCHUA

169240 Pecniy6nuka Komu, Y nopckuit
pation, c. Kocnan, yn. CoBerckas,ni.2

AJlpec 3EKTPOHHOM MOYTHI 1JIsl HAITPABJICHUS
KOPPECTIOHICHIINH

adm_udora@mail.ru

Tenedon ans cpaBok

(82135)33-362

TenedoHbI OTIETOB UM HHBIX CTPYKTYPHBIX
MoJIpa3/ieICHU

(82135)33-679

Odunmanbueiii caiiT B cetn MaTepHeT (ecnu
uMeeTcs)

http://www.udora.info/

OUO 1 10KHOCTh PYKOBOJIUTEIS OpraHa

BrnacoBa Auna MuxaiiioBHa



mailto:udora@mydocuments11.ru
http://udorsky.mydocuments11.ru/
mailto:adm_udora@mail.ru
http://www.udora.info/

I'paduk paGoThl 0TAEIA IO YHPABJIECHUI0 MYHHITUNIATBHBIM UMY IIECTBOM
aIMUHUCTPALMH MYHMUIMIAJBHOIO paiioHa «Y10pcKHiD)

Jlenp HEmeIu

Yacel paboThl (00€1eHHBII
epephIB)

Yacel mpuemMa rpaxxiaan

[lonenenpHUK 8.00-17.15 (13.00-14.00) 14.00-17.00
Bropuuk 8.00-17.15 (13.00-14.00) 14.00-17.00
Cpena 8.00-17.15 (13.00-14.00) 14.00-17.00
UYerBepr 8.00-17.15 (13.00-14.00) 14.00-17.00
[TsaTHUIIA 8.00-16.00 (13.00-14.00) 14.00-16.00
Cy606o0T1a BBIXOJIHOM

Bockpecenne BBIXOTHOM




ITpunosxenune Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEAOCTABIICHUS! MyHULIUIIAIBHON YCIIYT'H

«Ilepemaya KMIBIX OMEIIEHNN, HAXOIAIIUXCSI B MYHUIIUIAIHHOW COOCTBEHHOCTH, B
COOCTBEHHOCTh IPAXKIAH»

| Ne 3ampoca |
Opran, 06pabaThIBaIOIINNA 3apoOC HA
MPEIOCTaBICHUE YCIYTU
JlaHHbBIE 3asIBUTEJIA

damummsa

Nms

OTt4yecTBO

Jata poxaeHus

JIOKyMEHT, y10CTOBEePAOIIMI JJUYHOCTH 3asiBUTEJISI

Bun
Cepus Howmep
Brigan JlaTa BeImaun
AJpec perucTpaumu 3asBUTeJIsA
Nupeke Perunon
Paiion HaceneHHslil myHKT
Ynuna
Jom Kopnyc KBaptupa
AZipec MeCTa JKUTeJIbCTBA 3aBUTEJIA
Nunexc Pernon
Paiion HaceneHHbIil myHKT
Ynuna
Jom Kopmyc KBaprupa
KonTakTHbIC
AaHHbIE
3ASBJIEHUE

Ha ocnoBanumu 3axona Poccuiickoii ®enepauun «O mpuBaTHU3aLUU KUIAIHOTO
douma B Poccuiickoit  ®enepanuu»  mpocuM (Tpolry) mepeaaTh B JIOJIEBYIO
COOCTBEHHOCTh 3aHMMAaeMyl0 HaMu (MHOM) KBapTupy Ne B noMe Ne 10 Y.

i)
COCTOSIIIIYIO U3 KoMHAT(bl), OOIIEH IIOMAILI0 KB.M.
CornacHbl ONpeACTUTh Pa3MephI J0JICH:

Panee B IIpuBaTU3alU JKUIIOH iomaigun u3 YJICHOB CCMbHU




(HUKTO HE y4acTBOBAJI, yUaCTBOBAJI 110 IPYTOMY apecy)
KOpuanyeckue nocieacTBUs JaHHOTO 3asIBJIEHUSI OHSTHBDI.

Iloamnucu 4jieHoB CeMbH (CCMCfI) 0 COTJIACUHM Ha MPUBATU3aNIO!

damunus, UM, Hons [Tacopr: cepus, Ne, koraa u kem IMoammce
OTYECTBO BBIIAH

C npasom cobcmeennocmu (A yYaCTBYIOIIUE B TPUBATU3AINH):

be3 npasa cobcmeennocmu (nuia, KOTOpble OTKA3bIBAIOTCS OT YYacTUsl B IPUBATU3AIINH):

JIngHOCTH 3asBUTEIIEH YCTAHOBIICHA, ITIOJIHOMOYMS IIPEICTABUTEIIEH IPOBEPEHBI,
MTOJAMHICH YIOCTOBEPSIOTCS: CIICIIHAIIACT ( ).

IIpeacrasJiieHsl cieaywoue 10KyMeHThI

N

Mecto nonyueHus pe3yapraTa
IIPEIOCTABJICHUS YCIYT U

Crnioco6 mony4eHus pe3ysibraTa

JlanHble npeacTaBuTes (YIOJTHOMOYEHHOI 0 JIULIA)

damunus
Nms
OTt4ecTBO
Harta poxaeHus
JoxkymMeHT, y10CTOBEPSIIOIIUIA JUYHOCTD NMPeACTABUTES (YIIOJTHOMOYEHHOI0 JIUIA)
Bun
Cepus Howmep
Brinan - laTa BBIIAUM
AZlpec perucTpauuu nNpeacTaBuTe s (YIIOJJHOMOYEHHOI0 JIHIA)
Nunexc Pervon
Paiion HaceneHHbIil MyHKT
Vauna
Jom Kopmyc Kpaptupa
Azipec MecTa KHTeJIbCTBA NPEACTABUTES (YIIOJTHOMOYEHHOI'0 JIHIA)
Nunexc Peruon
Paiton HaceneHHblil myHKT




Vanna

Jlom Kopmyc . KBaptupa
KoHTakTHBIE
JaHHbIE

Hata [Toamucs/OUO




[Tpunoxenue Ne3

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

mpeaoCTaBJICHUA MYHI/IHI/IHaJ'IBHOI\/’I yCiyru

«[lepenaya KUIbIX TOMELICHNUH, HAXOASAIIMXCS B MYHUIIUIIAIBHOM COOCTBEHHOCTH, B

COOCTBEHHOCTh TPaXKIaAH»

BJIOK-CXEMA _
IMPEJOCTABJIEHUA MYHULUITAJIBHOHU YCIIYI'H

TlpHeM H peTHCTPAIHA 2aARTEHHA O
IpeoCT 3B/Te HEE MyHHI BIA TR 06
VCIVTH

-

OcymecTBIeH He MEKEE JOMCTEEHHOTO
HH HOPMATHOHHOT 0 B233H MOJEHCTEHA B
PaAMKAX IPe J0C TARTEHHT
MYHH IHTATEHOH YCIyTH

Tpedyerct ocymec TBJIeHHe
MEREET OMCTESHH OT0 HHG) OpMAITH OHHOT O
BIaHMOIef CTBHY

IMomroToexa H HAMPAEBTICHH &
oA MERE ST 0MCTBEHH BIX JATIDOCOE

TIpHEATHE PEMEHHA O OpeJOCT 3BNIE HEH
MYHH IHIATBHOH YCIYTH HITH Pl &M IMomyaesHe OTESTOR HA
00 OTHA3e BIPEIOCTABICHHH
MYHH IHITAJTE HOH YCIyTH

w

MERBET OMCTEEHHEE 3 AlIPOCE]

Pemerme o MpeocTaBIe HHE
My HH IHIIATEHOH ¥ CIIVTH

HMer0TCR OCHOBAH HA 1719 0TKAZ B

Pemerre 00 0TKAa3e BIPEIOCTABIEHHH
[peI0CT aBIEHHE MYHHI HIATEH OH Y CIyT

MYHH ITHITA B EOH ¥ CITyTH

Be1gF1a 3afBHTEMO pe3yIbTaTa
Tpe JOCTABTTE HAA My HHITHITATEHOH
VCTYTH

Il

3aNIHUeHEE JOTOBOPA

w
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